School of Advanced Manufacturing and Mechanical Engineering

BENG ADVISORY COMMITTEE - SINGAPORE
Terms of Reference

1 Membership
Advisory committee membership will consist of : 

(i) senior representatives of (or their alternates as appropriate) for example, 

· working links partners 

· relevant professional societies 

· industry and professional leaders 

· research partners and clients 

(ii) other persons with expertise relevant to the programs of the school
(iii) alumni relevant to the committee

(iv) Head of the School of Advanced Manufacturing and Mechanical Engineering
Variation to the membership must be approved by the Pro Vice Chancellor.

2 Members of each Advisory Committee will be appointed by the Vice Chancellor, on advice of the relevant Pro Vice Chancellor or Pro Vice Chancellor (Access and Learning Support) for Whyalla. 

3 The Chair of an advisory committee will be an external member of the committee. 

4 Normally no other members of the University that the Pro Vice Chancellor or relevant Heads of Schools will be members of an advisory committee.

5
The term of members shall be two years. Retiring members shall be eligible for reappointment. 

6
Heads of School and other members of the University may be invited to make presentations to an advisory committee or to be in attendance for particular items.
7
It is expected that there will be consultation with members of an advisory committee, in particular there must be opportunity for external stakeholders to be involved in the processes leading to the annual course evaluative statements required by the Quality Assurance and Improvement: Subjects and Courses Policy.

Procedures
1 An advisory committee shall determine its own procedures. 

2 Where a member has a financial interest in a matter debated by the committee, or whose organisation has a financial interest, the member shall declare this interest and refrain from participating in discussion the outcome of which might directly or indirectly confer a benefit on the member or the organisation. 

3 Invitations to members will be issued by the Vice Chancellor or this may be delegated to the Pro Vice Chancellor.

4 An advisory committee will meet at least two times each year. 

5 An advisory committee is required to make an annual report to the Vice Chancellor, as an attachment to the annual divisional review.
6 An advisory committee will offer advice, which is consistent with the Statement of Purpose. 

