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2011 Vice Chancellor’s Awards for 
Professional Staff Excellence Nomination form
Nomination details
	Name of 

Project team 

or individual
	

	Category of nomination

Please select one only.
	 FORMCHECKBOX 

	Providing quality service

recognising consistently outstanding service to internal or external customers and clients.

	
	 FORMCHECKBOX 

	Working across boundaries

recognising success in bringing ideas, people and resources together across academic or administrative units within and/or outside UniSA to develop and implement significant cross-functional initiatives or systems. The emphasis here is on collaboration and establishing or extending constructive working partnerships across organisational boundaries.

	
	 FORMCHECKBOX 

	Working smarter/getting results

recognising creative and innovative solutions that improve the way work is done, that make it easier, more efficient, more productive, and/or less costly, while ensuring continued quality of outcomes.

	
	 FORMCHECKBOX 

	Leading change

recognising exemplary leadership characterised by: providing inspiration to colleagues and clients through personal or collective professionalism; engaging in best practice for sustainable outcomes; working collaboratively to enhance teamwork; and positively influencing others and building shared commitment to workplace and organisational objectives. This category would be very applicable to outstanding supervisors of professional staff.

	Team or individual
	 FORMCHECKBOX 

Individual


	 FORMCHECKBOX 

Team

	Nominee details

Include details of nominee or team.

If the nomination is for a team, include details for all team members. List the team leader first.
	Name
	Position/Work area
	Extn

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Details of principle people proposing the nomination 
If there is more than one, please give details for all nominators.
	Name
	Position/Work area
	Extn

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Supporters of nomination

Please provide details of up to three supporters of the nomination. 

See Important note below.
	
	
	

	
	
	
	

	
	
	
	


Important note

One statement must come from the relevant line manager (DVC/PVC, Director of Unit, Head of School, Head of Research, Division Director) or line managers in the case of cross-functional teams indicating that they have considered the nomination and support the submission (unless they are the principal proposer who is making the nomination).

Nominations without a supporting statement from the relevant line manager will not be accepted.

Reasons for nomination

	Instructions for completion
	Nomination details

	Section A

Provide a brief (around 500 words) description of why the individual or team’s contribution or achievement is significant and deserving of recognition.

You need to demonstrate that the contribution or achievement is significant beyond the ‘normal duties’ of the nominee/s and an exemplary contribution to the University and its communities.

If nominating a team, indicate how each team member specifically contributed to the team's outstanding achievement.
Make sure that your description relates to the category of award you are addressing.
	


	Section B

Describe (around 500 words) the actions and strategies used by the individual or team to achieve their objectives.

You may want to include information such as stakeholder involvement, tools and systems used, effective use of resources, etc.

Make sure that your description relates to the category of award you are addressing.


	

	Section C

Describe (around 500 words) the direct outcomes of the achievement or contribution by the individual or team to their area of responsibility or the University.

It is useful to provide evidence in support of the nomination—for example, new products or improved service resulting in reduction of timelines, resource savings, etc.

Make sure that your description relates to the category of award you are addressing.
	


Supporting statements

Include up to three supporting statements, clearly identified and with the author’s details included. These should be electronic and accompany the nomination, which is to be submitted by email.

One statement must come from the relevant line manager (DVC/PVC, Director of Unit, Head of School, Head of Research, Division Director) or line managers in the case of cross-functional teams indicating that they have considered the nomination and support the submission (unless they are the principal nominator).

Nominations without a supporting statement from the relevant line manager will not be accepted.

Other supporting statements may be from, for example, clients or stakeholders who have benefited from the nominee/s initiatives.

Supporting statements should:

· be no more than 500 words each

· address the criteria for the awards

· be written in terms of the category for which the award is sought.

Checklist for submission

	 FORMCHECKBOX 

	Nomination details complete.

	 FORMCHECKBOX 

	Reasons for nomination complete.

	 FORMCHECKBOX 

	Supporting statements obtained and author clearly identified.

	 FORMCHECKBOX 

	Endorsement of relevant manager obtained (ie is principal proposer or has provided supporting statement).

	 FORMCHECKBOX 

	Appropriate DVC/PVC or COO provided with a copy of full application (where a cross-functional nomination is made, include all relevant senior managers).


Nominations, with supporting statements, must be emailed no later than Monday 19 September 2011 to:
Alison Plummer, Executive Officer: Vice Chancellors Awards for Professional Staff Excellence at alison.plummer@unisa.edu.au. 
Or c/- Alison Plummer, Human Resources Unit, Level 3, 101 Currie Street, City West Campus.
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