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	Important Notes For Completing This Form


	

Expectations of potential Adjuncts are to be managed by the local area:  It should not be assumed that all nominations will be approved; therefore the onus is on the nominating person /School/Centre to clearly articulate the case for a nominee, regardless of whether it is a new nomination or a renewal. For more information please refer to the Adjunct Guidelines and the Adjunct Process Flowchart. 

Please make sure all potential Adjuncts are aware of the process involved; but do not raise expectations of the outcome.

Please allow plenty of time: The expected turnaround times are not usually more than one month for Standard Titles and up to two months for Senior Titles.  Significant delays may occur if this application form is not complete and accurate as the committee will be required to call for further information. 

Please note: It is not possible for potential Adjuncts to have Network/Email Access until the Adjunct Nomination process is complete. 

Tips for completing the Adjunct ‘Contributions Section’ of this form:
· Avoid making too many comments about past contributions; rather, focus on describing future contributions of the potential Adjunct.
· Avoid making statements like: ‘being involved in research projects’ and ‘examining factors’. These statements are too vague for the Division Executive to understand the significant benefits to the School/Centre. This will also make it difficult to evaluate whether the potential Adjunct has met the required expectations.

For further advice about the Adjunct process please contact the Division HR team at DIV-EAS-HrTeam@unisa.edu.au or call ext: 24200.



	Requested By 
	     
	Requestor Contact Phone:      


	
School / Institute: 
	Choose an item.

	Status: 
	Choose an item.      
                                        

	
	If Renewal, please advise expiry date of last ARD:  
	Click here to enter a date.

	
	If Rescission, please provide a reason:
	

	Start Date of ARD:
	Click here to enter a date.	End Date (must not exceed 3 years):
	Click here to enter a date.
	

Name of Adjunct
	Last Name: 	
	     
	First Name: 	
	     

	Title
	Choose an item.                                    
	Gender:
	 

	Employee ID (if appl):
	     

	Email:
	     

	Address Street 1:
	     

	Address Street 2:
	     

	Suburb:
	     
	State: 
	     

	Country:
	     
	Postcode: 
	     

	Phone (H):
	     
	Phone (W): 
	     
	Phone (M):  
	     

	Postal Address (if different from above)

	Address Street 1:
	     

	Suburb:
	     
	State: 
	     

	Country:
	     
	Postcode: 
	     

	Adjuncts Qualifications
(Enter multiple qualifications if necessary)
	Qualification
	Institution
	Year Completed
	In progress

	
	
	
	
	|_|

	
	
	
	
	|_|

	
	
	
	
	|_|

	Name of Adjunct’s current employer
	     
	Position Held:      

	Adjunct status elsewhere
	Institution:      
	Title:      
	Expires:      

	Proposed Adjunct title 

	Standard Titles
	Senior Titles

	
	|_| Senior Lecturer
|_| Lecturer
|_| Senior Research Fellow
|_| Research Fellow
|_| Research Associate
	|_| Professor
|_| Associate Professor
|_| Research Professor 
|_| Associate Research Professor


	
	Note: The level of academic title shall be dependant on the nature of the contribution to the University and on the criteria applicable to the level of appointment of academic staff by the University. An Adjunct is not usually given a title that is more senior that the title previously held in a paid position in the University.

	Adjunct activities to be undertaken
	|_| Provision of specialist guest lectures and seminars	|_| Supervision of research students	
|_| Supervision of clinical placements                                 |_| Research collaboration	
|_| Mentoring junior staff		                                
|_| Encouraging networking arrangements for staff and students with industry and international partners
|_| Provision of strategic advice to PVC, Directors, Research Institutes and Centres, and Heads of Schools
|_| Other (please specify)

	Comments including specific nature of the benefits to the School and the University
	In general it is essential to make explicit the contributions the Adjunct nominee is going to make to the University/Division/School/Centre.  

	
	     

	Identify the expertise of the individual in relation to the proposed Adjunct role 
	Please identify any special considerations that should be taken into account. For example, sometimes a nominee may bring an unconventional skill set. 

	
	     

	Provide specific inputs/outputs and how they would be evaluated and outline specific project activities the potential Adjunct would be involved with (including timelines)
	A focus on ‘measurables’ is essential to include e.g. 2 papers in ‘A’ ranked journals; a book chapter; a book; submitting an ARC grant.  In terms of the latter, it would be useful to know which staff from UniSA will be involved collaboratively in any research and subsequent outcomes. 


	
	     

	If applicable, detail the extent of Higher Degree Research supervision: how many students, what level, likely topic areas and expected completion dates 
	     

	If applicable, detail previous Adjunct activities or appointments with the University:
	     



	
Support to be provided by the University 
Please note:  the facilities listed below will be made available to the Adjunct when they are available. The Adjunct, where appropriate, may be moved to a different location within the University.  


	Office space: including location details/room number
	     

	Administrative support:  
What is to be provided and by who?
	     

	Computer facilities
	     

	Description of hardware
	     

	Software requirements
	     

	Systems access
	

	Details of funds available to facilitate teaching and research activities
	

	Other comments
	     



	
Checklist

	CV attached
	
	Proposed title meets guidelines
	
	Personal details confirmed
	



Authorisation
	Authorised by Centre Director
(If applicable)
	Name: 
	
	Signature: 
	

	
	Date:
	

	Authorised by Head of School/Institute Director
	Name: 
	

	
	Signature:      
	
	Date:
	

	
	School Board Approval Date: 
	




Division Executive Committee only
	Outcome 
	|_|  Approved          |_| Not Approved     |_| Additional Information Required

	Comments (if applicable)
	     

	PVC Signature
	     
	Date
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