UNIVERSITY OF SOUTH AUSTRALIA

DIVISION OF EDUCATION, ARTS AND SOCIAL SCIENCES

Procedures for credit transfer agreements

The information and procedures below apply to credit transfer agreements with institutions in Australia and in other countries.

1
University policy
Credit transfer agreements are negotiated with Australian and other institutions under Policy A13 Recognition of Prior Learning for Credit, Exemption and Studies-in-Lieu.   The Policy requires that agreements be approved by the Division Board/Centre for Regional Engagement Board.

The Program Approval Manual requires the following information for all new program proposals and major amendments:

a. Describe any proposals for granting exemption, credit or recognition of prior learning
b. Provide a table of the credit arrangements for use in the University’s admissions and credit transfer databases, specifying block credit and standard study programs
c. Describe any associated credit transfer agreements proposed with TAFE or other providers, both domestic and international
d. Attach a draft of any proposed credit transfer agreement
Credit transfer agreements may also be concluded outside the program development procedures eg in response to approaches from other providers.

2
Admission to the University
Policy A13 states that:   ‘Eligibility for credit does not guarantee an applicant a place in a program.   In all correspondence with other institutions, schools should make clear that the existence of a credit transfer agreement does not of itself guarantee admission to a program.   The University must be satisfied that the applicant holds an award acceptable for entry eg under the NOOSR guidelines.   Advice on the standing of transnational institutions and their awards may be obtained from UniSA International.

3
Credit transfer criteria
The Divisional Executive has decided that the Division adopt guidelines similar to the ‘credit transfer principles’ approved by the Division of Business and Enterprise to help program directors assess credit for studies at Australian and overseas institutions.   Details of the guidelines are available from the Academic Services Unit.

4
Procedures for credit transfer agreements
a. The school should obtain information from the prospective partner about the arrangements proposed.

b. The school is advised to consult the Divisional Business Development Manager (International) or UniSA International where an agreement is proposed with a transnational institution.   The following documentation should be prepared.
i
A copy of the draft agreement, stating clearly the name of the UniSA program in which credit will be given, details of the credit to be given, and any conditions attached to the award of credit.   This might be set out as a section of, or appendix to, a program development proposal or a formal contract document or a draft letter or other document.   Whatever the format, it should cover the content set out in the attached template.
ii
a full description of the other institution’s award or awards, including details of its entrance requirements, duration of the award, syllabuses or other detailed descriptions of the courses comprising the award, and accreditation or other local recognition;   and

iii
a statement about the standing of the other institution eg as evidenced by accreditation or recognition in its own jurisdiction and any information available about its standing internationally;

c
The head of school or program director should assess the prospective partner’s award and make a recommendation to the school board.

d
The school board endorses the proposal and forwards it to the Academic Services Unit with a completed checklist confirming the steps taken in the process. The documentation to be forwarded with the checklist should include the proposed agreement (section a.i above) and the statement about the standing of the other institution (section a.iii above).   It is not necessary to forward full documentation of the other institution’s award but that documentation should be retained in the school for audit purposes.
c. The Divisional Academic Program Approval Committee considers the proposal, consulting with the school and recommends approval by the Divisional Board.

d. The Divisional Board approves the proposal.

e. The agreement is signed and entered on the University credit transfer register.   Agreements should not be signed until the Divisional Board has approved them.
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