Division of Education, Arts and Social Sciences

Annual Program Report

Date:

Program name: 



Program code:

Program Director:

The Program Director has responsibility for writing this report. Some of the sources of the various kinds of information have been identified. 

1. Changes made since previous report

Information for this section will be provided by the Program Director.

Specify the changes made to the program resulting from your previous program review and briefly comment on their success or otherwise.

2. Viability

Information for this section will be provided by the Planning Unit.

Briefly describe the program’s position in terms of the viability indicators provided by the Planning Unit. 

· Where a program falls into the first, second or third quartile discuss any issues in relation to retention or completion rates. 

· Where a program falls in the fourth quartile:

· provide comment on the individual indicator rankings and the overall ranking

· include interpretation of other data/information deemed relevant to clarifying the standing of the program eg  stakeholder opinion, comment on the time for which the program has been in operation, competitor programs and other factors, the strategic importance of the program to the University.

· include reference to any trends which may lead to improvement in the current standing of the program eg preliminary application and enrolment figures indicating the next year’s trends 

3. Internal evaluative information 

Information for this section will be provided by Course Coordinators for course related matters, and the remainder obtained by the Program Director from those concerned.

Briefly summarise any program related issues that you identified from internal sources such as the course evaluations (eg Course Evaluation Instrument; course or program focus groups; staff or students surveys) or the Student Evaluation Questionnaire (SEQ) conducted during the year.

4. External evaluative information 

Information for this section is obtained from the various sources by the Program Director.

Provide a brief summary of external evaluative processes and information that have been gathered throughout the year from external stakeholders (eg formal professional accreditation, Program Advisory Panel Reviews, visits by representatives of professional bodies.)

5. Equity

Information for this section will be provided by the Dean of Students.

Provide a summary of the following from the equity data provided.

In relation to access, participation, retention and success rates 

· areas where the program rate is lower than the University rate

· possible reasons for lower rates

· strategies to increase the rates where possible

6. Consideration of the Graduate Course Evaluation Questionnaire (GCEQ)

Information for this section can be accessed from the Planning Unit website.

go to <http://www-p.unisa.edu.au/plnstaff/ceq/yrindx.htm>  

enter your domain/username and password

select CEQ trend results by program

select enable Macros

select your program from the drop-down box  

print

(HIGHLIGHT AND DELETE THE ABOVE INSTRUCTIONS IN THE FINAL REPORT)

Attach the GCEQ data to this report and provide a brief analysis which:

· identifies areas of achievement and concern

· provides comment on the possible reasons where there are low scores

· specifies action for improvement

7. Online development of the program

Provide a brief outline of the total online development in the program and identify the development achieved in the past year. 

8. Proposed changes

Briefly describe any actions/changes to the program and/or its delivery that you intend to make as a consequence of the above. 

9. Major issues 

Identify any issues of viability or quality that would suggest the program needs to undergo a Major Program Evaluation.
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