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Roles, responsibilities and expectations for the use of shared office space by Higher Degree by Research (HDR) candidates

HDR students who share office spaces at Magill or Mawson lakes campus are advised to attend to basic ground rules and work behaviours so that others are not disadvantaged, compromised or distracted in their use of the facilities.

Groups of students sharing office space may have already established effective and collegial ways of working together, and may wish to discuss the following ground rules and determine if they agree with them or need to amend or add to them. New students joining the work space will be advised of these rules and expectations.


Maintain a quiet working environment

· Keep talking to a minimum 
· Extended conversations should be taken outside unless all are involved
· Constructive conversations around research and study often occur and are encouraged as long as this does not disrupt others
· Meetings are to be held outside 
· Personal mobile phone calls are to be taken outside
· Talking on the phone or Skype should be kept to a minimum, or only at times when no-one else is in the room. (We are developing spaces on both campuses where telephone interviewing can be conducted)

Security and safety

· Lock the door and windows if you are the last to leave
· Respect other peoples’ property
· Try not to clutter the space with personal items
· Confidential documents / computer files not to be accessible to others
· Do not move furniture around

Environment

· Keep the area clean and tidy
· Agree on the level of heating and cooling in the room that is comfortable for all
· Having children and other family members in the room is sometimes unavoidable - only if they are not disturbing others and if everyone in the room agrees
· No alcohol

Dispute resolution

· Any disputes that arise between students should be taken in the first instance to supervisors. 
· Research Degree Coordinators or the Associate Dean: Research Education may then be involved if the dispute cannot be resolved at this level. 

· Please take note of the relevant RDC for your program:
· Dr Tom Stehlik - Associate Dean: Research Education (LPEN, LMRA)
· Dr Elspeth McInnes - Research Degree Coordinator, Early Childhood Education (MPEE / MMRE) 
· Dr Sue Knight - Research Degree Coordinator (MPEM / MMRM) 
· Dr Sue Nichols - Research Degree Coordinator (LPEO / MPEO) 
· Prof Marie Brennan/ Dr Lew Zipin - Joint Research Degree Coordinators (MPEU)
· Postgraduate Programs Administrator: Dushie Lalic
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