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1.
Welcome

Dear Student

Congratulations on your successful application to the Master of Teaching, (Primary and Middle). On behalf of the staff and students of the School of Education we are delighted to welcome you to your new career in teaching.

I know that that your time at the University will be a period of great individual development, both on a professional and personal level, as you move towards achieving your goals and establishing you self in an exciting career with many opportunities.
The School of Education has developed a well defined structure of program directors, course coordinators and professional staff to support you in your studies. Staff in the school will be able to provide you with support and information on all aspects of your study. We also work closely with staff at the Division and University wide services such as the Library and Learning Connection to offer you this support. I would strongly encourage you to familiarise yourself with these services and the people who can help you - the best place to start doing this is the university and school web sites www.unisa.edu.au and http://www.unisa.edu.au/eds/ 
This handbook is also a valuable guide that will help you to get the most from your program. Please keep it as a reference and take note of the information provided, as it contains guidelines that will assist you during your time at the University of South Australia.

Again please accept my congratulations and best wishes for your studies.
Michele Simons
HEAD OF SCHOOL

Dear Student

Welcome to the Master of Teaching program and welcome to the education profession. Your chosen path will hopefully lead you to a satisfying career working with and for children and young people. Teaching is a noble profession based on a calling as ancient as human society — a vocation to guide the young in their learning. Your program may be about children / young people but it is rigorous, as is any university program. To take a position as a teacher is to influence what every adult has — a childhood — and your influence must be for the good.

Whenever you are in need of advice regarding your pathway through the program, I invite you to make contact with me. Appointments can be made by contacting Laura Simmons (see contact details below.) There are inevitable lifestyle changes that influence your study, and one of my roles is to offer you alternative ways of dealing with problems should they arise.

I wish you well in your studies and look forward to sharing your pride at graduation.

Brenton Fopp
PROGRAM DIRECTOR
Bachelor of Education (LBPM/LMPM)
Telephone: 8302 6922
Email: brenton.fopp@unisa.edu.au 
Laura Simmons
PROGRAM ADMINISTRATOR
Bachelor of Education (LBPM/LMPM)

Telephone: 8302 6251

Fax: 8302 6239

Email: laura.simmons@unisa.edu.au 
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1.1
Key Staff

	Head of School and
Dean of Education:
	Associate Professor Michele Simons
	
	

	Program Director:
	Brenton Fopp
	G3-08
	8302 5640

	Program Administrator:
	Laura Simmons
	G1-11
	8302 6251

	Professional Experience Coordinator:
	Briony Carter
	G3-28
	8302 5403

	Team Leader - Professional Experience Officer:
	Michelle Kennedy
	G1-08
	8302 6337

	Learning and Teaching Unit:
	
	C1-51
	8302 5006

	Campus Central:
	
	A1-06
	8302 3511


Learning and Teaching Unit staff are available at all times to assist with any aspect of your study and assignments http://www.unisa.edu.au/ltu/students/study/default.asp 
LMPM Program Staff

For all initial inquiries about the program or to make an appointment to see the Program Director please contact the Program Administrator (details above).

Appointments to see Program Director can be made via the Program Administrator for issues related to:

Academic Counselling; Application for Credit; Leave; Overrides; Course Substitution;

Appeals and Other Assessment related issues after initial consultation with relevant Course Coordinator.

Campus Central staff are available at all times to assist with queries about enrolment, timetabling, security, location, facilities, etc.
4
Course Coordinators are available for consultation. Please make an appointment with the relevant Course Coordinator.

	NAME
	ROOM
	PHONE

	CARTER, Briony
	G3-28
	8302 5403

	CARTER, Jenni
	C1-70 (Magill)
	8302 4217

	CHARTRES, Mike
	G2-14
	8302 6331

	DENSLEY, Tony
	G3-17
	8302 6607

	FOPP, Brenton
	G3-08
	8302 6922

	FOSTER, Heather
	G3-26
	8302 6474

	GARRETT, Robyne
	G4-11
	8302 5412

	HAMMOND, Cathy
	G3-24
	8302 6583

	KALYVAS, Mata
	G3-07
	8302 5398

	KERIN, Rosie
	G3-09
	8302 6275

	LUCAS, Bill
	G2-16
	8302 6277

	MacGREGOR, Denise
	G2-12
	8302 6544

	PAIGE, Kathy
	G2-13
	8302 6334

	PRICE, Debbie
	G3-27
	8302 6236

	SCRIMGEOUR, Margaret
	G1-65 (Magill)
	8302 4514

	SIMPSON, Moira
	G2-17
	8302 5435

	VAN DEUR, Penny
	G3-22
	Penny.VanDeur@unisa.edu.au

	WHITE, Bruce
	G2-10
	8302 5373

	WRENCH, Alison
	G4-11
	8302 5414


1.2
University Terminology

Program is what you’re enrolled in e.g. LMPM
Course means subject

Unit means (Credit) points

Study Period (replaces semesters)

	OLD terminology
	NEW terminology
	2011 Dates

	Term 1
	Study Period 1
	17/01/2011   -   08/04/2011

	Semester 1
	Study Period 2
	28/02/2011    -   01/07/2011

	Term 2
	Study Period 3
	11/04/2011   -    01/07/20/11

	Term 3
	Study Period 4
	04/07/2011   -    23/09/2011

	Semester 2
	Study Period 5
	25/07/2011   -    25/11/2011

	Term 4
	Study Period 6
	26/09/2011   -    16/12/2011

	Semester 3 (Summer)
	Study Period 7
	31/10/2011    -    24/02/2012
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1.3
Support for International Students
The Learning and Teaching Unit (LTU) offers a variety of services for international students to assist them with their study.

LTU has an international student adviser who can provide information and advice to assist you with your pre-departure, arrival in Adelaide, orientation to UniSA, progress through your chosen program of study, and preparation to return to your home country once your period of study is completed.
Regular workshops for International students from the School of Education are held to assist students adapt to the program’s academic writing requirements, research expectations including database searches, and conversational English. For further information please contact Helen Johnston, Learning Adviser: Learning and Teaching Unit, on 8302 3297.
2.
Program Requirements
2.1

Program Structure
	Course name
	Area + Cat. No.
	Units
	EFTSL

	FIRST YEAR
	 
	 
	 

	First Half (Study Period 1, 2 or 3)
	 
	 
	 

	Rethinking the Middle Years 
	EDUC 4198
	4.5
	0.125

	Reflective Practice 1 (see Notes 1 and 4)
	EDUC 4094
	4.5
	0.125

	Educational Psychology 
	EDUC 4175
	4.5
	0.125

	Health and Physical Education Curriculum Study 
	EDUC 4138
	4.5
	0.125

	Interdisciplinary Studies in Science and Mathematics Education 1 
	EDUC 4176
	4.5
	0.125

	Second Half (Study Period 4, 5 or 6)
	 
	 
	 

	Inclusive Approaches to Diverse Student Needs 
	EDUC 4196
	4.5
	0.125

	Reflective Practice 2 (see Notes 2 and 4)
	EDUC 4043
	4.5
	0.125

	English Language and Literacy 
	EDUC 2046
	4.5
	0.125

	Issues in Society and Environment Years 3-9 
	EDUC 4177
	4.5
	0.125

	Interdisciplinary Studies in Science and Mathematics Education 2 
	EDUC 4178
	4.5
	0.125

	SECOND YEAR
	 
	 
	 

	First Half (Study Period 1, 2 or 3)
	 
	 
	 

	Study Period 1 (Summer)
	 
	 
	 

	Education, Change and Society 
	EDUC 4169
	4.5
	0.125

	Study Period 2
	 
	 
	 

	Reflective Practice 3 (see Notes 3 and 4)
	EDUC 4055
	9
	0.250

	Design and Technology 
	EDUC 4136
	4.5
	0.125

	Learning Area Specialisation 
	EDUC 4195
	4.5
	0.125

	Arts Education: Introduction for Primary and Middle Years Schooling 
	EDUC 1072
	4.5
	0.125


Notes

1. EDUC 4094 Reflective Practice 1 includes 13 days of full-time activities in education settings. 

2. EDUC 4043 Reflective Practice 2 includes 25 days of full-time professional experience in education settings. 

3. EDUC 4055 Reflective Practice 3 includes 30 days of full-time professional experience in education settings. 

4. The prerequisites for EDUC 4043 Reflective Practice 2 are EDUC 4094 Reflective Practice 1 and 9 units of learning area courses. The prerequisites for EDUC 4055 Reflective Practice 3 are EDUC 4043 Reflective Practice 2 and 18 units of learning area courses.
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2.2
Possible Part-time Program Structure and Sequence

	YEAR 1

Study Period 2 (formerly S1)
	Study Period 5 (formerly S2)

	EDUC 4198

Rethinking the Middle Years
	EDUC 2046

English Language and Literacy

	EDUC 4175

Educational Psychology
	EDUC 4177

Issues in Society and Environment Years 3-9

	EDUC 4138

Health and Physical Education Curriculum Study
	

	YEAR 2

Study Period 1
	

	EDUC 4169

Education, Change and Society
	

	YEAR 2

Study Period 2 (formerly S1)
	Study Period 5 (formerly S2)

	EDUC 4094
Reflective Practice 1
	EDUC 4043
Reflective Practice 2

	EDUC 4176
Interdisciplinary studies in Science and Mathematics Education 1
	EDUC 4196

Inclusive Approaches to Diverse Student Needs

	
	EDUC 4178

Interdisciplinary Studies in Science and Mathematics Education 2

	YEAR 3

Study Period 2 (formerly S1)
	

	EDUC 4055
Reflective Practice 3
	

	EDUC 4136

Design and Technology
	

	EDUC 4195

Learning Area Specialisation
	

	EDUC 1072
Arts Education: Introduction for Primary and Middle Years Schooling
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2.3
Enrolment Advice (1st year ONLY)
	[image: image1.wmf]
	[image: image5.emf]

University of South Australia

Enrolment Advice

	PROGRAM NAME
	Master of Teaching

(Primary/Middle)
	PROGRAM CODE
	LMPM
	SCHOOL CODE
	EDS

	ACADEMIC PLAN
	N/A
	YEAR LEVEL
	1
	CAMPUS
	MAWSON LAKES

	CAMPUS CENTRAL OFFICE


	<Campus Central Mawson Lakes> 

<Ground floor, A Building>

(Please contact Campus Central if you need help with enrolling or have any queries about the information on this form)
	EMAIL
	campuscentral.mawsonlakes@unisa.edu.au

	PHONE
	8302 3511



	SCHOOL


	School of Education 

(Please contact the School Office if you have any other queries)
	EMAIL
	EDS-AdminOffice@unisa.edu.au 
	PHONE
	8302 6606

	DEFINITIONS:
	

	Area + Catalogue Number 
	A 4-letter area code plus a 4-digit catalogue number make up the course code, eg BIOL 1033.  You can search for courses by using this code. 

	Class Number  
	Every class at UniSA has a unique number (eg 24813).  You use this number to enrol.  Both the enrolment class and related classes have class numbers.

	Enrolment Class 
	This can be a lecture (LEC), tutorial (TUT), workshop (WSH) or practical (PRA), to name a few examples.  It is the first class you must enter when you are enrolling.

	Related Classes  

(Non-Enrol Classes)
	These are other required components of the course, and are in addition to the enrolment class.  They can be one of the following class types - lecture, tutorial, workshop or practical, to name a few.  In most cases you will have a choice (eg 1 tutorial to be chosen from 7). 

However, in some courses, once you select the enrolment class you are automatically enrolled (auto-enrol) in a related class (eg a particular tutorial or practical at a particular time).  The class number will be listed in the Auto-enrol column.
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	Study Period
	Area
	Catalogue Number
	Course
	Enrolment Class
	Related Classes
	Notes

	2
	EDUC
	4198
	Rethinking the Middle Years
	Enrol in 1 WORKSHOP

Refer to Timetable for Class No.
	Auto-enrol in LECTURE
	

	2
	EDUC
	4094
	Reflective Practice 1
	Enrol in 1 WORKSHOP

Class No:  21632
	Auto-enrol in LECTURE & FIELD PLACEMENT
	Please only enrol into the class number given as the other classes are reserved for students of other programs.
Exact dates for practicum placement are:
Lead in Days on: Thursday 12th & 26th May

AND

Two Week Block (Mon-Fri) from: Monday 30th May – Friday 10th June

NOTE:  Students are to be available full time for the duration of the placement i.e. 8am-5pm.

	2
	EDUC
	4175
	Educational Psychology
	Enrol in 1 TUTORIAL
Refer to Timetable for Class No.
	Auto-enrol in LECTURE
(Online only)
	

	2
	EDUC
	4138
	Health and Physical Education Curriculum Study
	Enrol in TUTORIAL

Class No:  22923
	Auto-enrol in LECTURE
	Please only enrol into the class number given as the other classes are reserved for students of other programs.

Enrol in one TUTORIAL

Class no: 22923


	2
	EDUC
	4176
	Interdisciplinary Studies in Science and Mathematics Education 1
	Enrol in WORKSHOP

Refer to Timetable for Class No.
	Auto-enrol in LECTURE
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	Study Period
	Area
	Catalogue Number
	Course
	Enrolment Class
	Related Classes
	Notes

	5
	EDUC
	4196
	Inclusive Approaches to Diverse Student Needs
	Enrol in 1 SEMINAR
Refer to Timetable for Class No.
	Auto-enrol in LECTURE
	

	6
	EDUC
	4043
	Reflective Practice 2
	Enrol in LECTURE

Refer to Timetable for Class No.
	
	Students to negotiate ½ day visits in Term 3 equivalent to 5 full days.
Exact dates for practicum placement are:
Four week block (Mon-Fri) from Monday 17th October – Friday 11th November.

NOTE: Students are to be available full time for the duration of the placement i.e. 8am-5pm.

	5
	EDUC
	2046
	English Language and Literacy
	Enrol in 1 WORKSHOP
Refer to Timetable for Class No.
	Auto-enrol in LECTURE
	

	5
	educ
	4177
	Issues in Society and Environment Years 3-9
	Enrol in WORKSHOP
Refer to Timetable for Class No.
	
	

	5
	EDUC
	4178
	Interdisciplinary Studies in Science and Mathematics Education 2
	Enrol in WORKSHOP
Refer to Timetable for Class No.
	Auto-enrol in LECTURE
	Please note the Lecture is a single introductory lecture on Friday

22nd July 2011
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NOTES:

	1.
	The table above shows the full list of courses to be taken by a student undertaking a full-time load solely in this year of the program.

	2.
	Students enrol in all courses for both study periods (Study Period 2 & 5) at the beginning of the year.

	3.
	In the event that a student does not succeed in all study period 2 courses, that student may usually continue with their study period 5 enrolment but MUST consult with the Program Director before doing so.

	4.
	Students who are undertaking less than a full load AND students repeating courses in previous years of the program MUST consult with their Program Director as to which courses they are to enrol in during 2011.

	5.
	All students prior to commencing a professional experience placement or any other professional experience activity must have completed a Criminal History Screening Clearance.

	6.
	Responding to Abuse & Neglect – Education & care training (previously called Mandatory Notification is completed in the final year of your degree.  An introductory session will be conducted early in your degree so you are aware of your legal obligations in this area and according to the Children’s Protection Act.

	7. 
	Students are also reminded that Training in First Aid for Centres and Schools is also a requirement for employment and that courses are conducted within South Australia by Red Cross and St Johns.

	8.
	It is your responsibility to arrange and complete items 4,5,6,7.

	9.
	Students cannot enrol in courses if they do not meet pre-requisites.
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3.
Program Procedures

The School of Education has developed the following procedures to ensure the smooth running of it’s programs.

3.1 Attendance

Attendance at lectures, seminars, workshops and tutorials is compulsory. If an illness or emergency prevents attendance, students should contact the lecturer concerned or leave a message with the Program Administrator (phone: 8302 6251). If a situation occurs causing the student to be absent from lectures, seminars, workshops, tutorials, examinations or school placement, it is the requirement of the School of Education that such absences be supported with documentary evidence. Please check each course booklet for specific detail related to attendance and penalties that may apply.
In the event of the student’s absence, appropriate negotiated work will be required to demonstrate satisfactory understanding of the concepts covered in the missed session. It is the responsibility of the student to contact the lecturer involved as soon as possible to negotiate the required work.
3.2 Lectures, Seminars, Workshops and Tutorials

Lectures, seminars, workshops and tutorials will be given by University staff or visiting lecturers. Students will be expected to prepare for seminars, workshops and/or tutorials in a variety of ways. In many courses students will be assessed on preparation and participation. A break equivalent to ten minutes per teaching hour is scheduled in all classes extending for more than one hour. The timing of the required break will be negotiated with students at the commencement of each semester. Students are advised to attend all sessions, except in extreme circumstances. Students should feel free to discuss the content or implications of any session with the member of staff concerned, either immediately following the session or by appointment. Student participation in lectures, seminars, workshops and tutorials is expected to reflect professional standards.
3.3 Course Outlines

Course coordinators will prepare comprehensive outlines for distribution at the commencement of each course. Students will be informed of any subsequent changes in writing. The course outlines are deemed to be agreements between lecturers and students and act as the basis for the conduct of a course.

3.4 Taping of Lectures

Should students wish to tape any session they should approach the lecturer concerned for permission.

3.5 Submitting Assignments

All text-based assignments must be submitted electronically using the University’s assessment lodging system (AssignIT http://www.unisanet.unisa.edu.au/assignit/). Special provisions will be made for those students who do not have access to electronic communication. Lecturers will give students further instructions for submission if the assessment piece is non-text based. Assignments are to be submitted before the due date and no later than 5.00pm (or other time stated in the course information booklet) on the due date, otherwise a penalty may occur. No responsibility is taken for assignments not handed up through the normal means. Students must keep a copy of each assignment until the final mark is entered.

3.6 Collection of Assignments

The lecturer will return assignments in class time or via AssignIT. Final assignments for any course should include a stamped addressed envelope so that lecturers can post it back to you. Please check course booklets for further information.
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3.7 Late or Non-submission of Work

Students are required to hand in their assignments in the designated manner by the due date as written in each course information booklet. If students do not have their work in as specified they may have penalties applied like marks reduced by up to 10% for each working day the work is overdue. If an assignment is a week overdue the lecturer is not obliged to mark it and may give a result of 0%. Check each course information booklet for specific details.

An extension of time will only be granted when:

-
a "Request for Extension" form has been completed and handed to the lecturer and the stated extenuating circumstances are deemed acceptable by the lecturer

-
the request is received a minimum of three days prior to the due date of the assignment except in extenuating circumstances deemed acceptable by the lecturer or if other arrangements have been detailed in course outlines.

An extension will be issued in writing by the lecturer, on the approved School form, (see p.21) with a copy held by both the lecturer and student. The policy on lateness and/or non-submission of work will automatically apply to the negotiated revised date for submission. Office staff do not grant extensions.

Extensions

All students are required to submit an application that will be judged on a case by case basis by the relevant course coordinator. 

3.8 Word Limits

Students are encouraged to stick to the word limits set for assignments. Assignments which are over or under the word limit maybe penalized. Please check your Course Information Book for information about assignment length.

3.9 Timetable Clashes

Students who face timetable clashes that they are unable to resolve should contact Campus Central or Laura Simmons, your Program Administrator for assistance.

3.10 Amendment to Enrolment

You must know exactly which courses you are enrolled in for each semester. Failure to do this may result in unnecessary HECS-HELP charges. Students must attend enrolment/academic advising when notified and all enrolment must be completed online with the enrolment information forwarded to students each year. You have two weeks following commencement of a semester to add courses to your enrolment. You have until the HECS-HELP Census date to withdraw from courses (March 31st for Study period 2 and August 31st for Study period 5). After this you will register a withdraw or withdraw fail (depending on the date) and be liable for HECS-HELP charges.

If you wish to change your enrolment you must do the following:

· Check with the Program Director or Program Administrator
· Make the changes online through the Medici system

(Campus Central staff can help you do this.)

3.11 Student Identification Number

Know your Student Identification Number. Whenever you are making an enquiry about your program, please quote your student number.
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3.12 Student's Address and Phone Number and Communication

The most common means of communication within the University is through the email system – it is the student’s responsibility to manage this and check regularly for important information.  If your mailbox is full you may miss important information relating to your program! As email is considered an official form of communication by UniSA, you must ensure that professional language is used.
It is your responsibility to keep the Professional Experience Office and Campus Central informed of your current address and phone number.  Information on enrolments and grades is mailed to students. 

3.13 Committees
Procedures within the School of Education are continuously being developed. To ensure that students actively participate in that process, the school encourages representation of the student body on committees. In the Division, students can be involved in the following committees:

· Student Ambassadors


Student ambassadors attend School PR activities and events to represent the student population.

· School Board

The School of Education is now a much enlarged body. The Head of School, Associate Professor Michele Simons will be seeking student representation on the school board.

3.14 Other Commitments

At times students may have commitments outside of their program of study. Often this is in the area of paid employment, childcare or sport. Whilst staff are sympathetic to students’ needs it is not always possible to accommodate them and it may be necessary for a student to take leave for a period of time. Commitment to the program of study is crucial particularly during the practicum when students are committed to a school on a full-time basis.
3.15
Purchase of Textbooks

Unibooks (A Building, Level 1) has stocks of the recommended text books and reference books. Campus Central has stocks of books of readers. Please check each course booklet for recommended texts and readers.

4.
Professional Experience
Professional Experience is a term used to describe a placement in an industry setting which  will usually be a school. The Professional Experience Office, Marina D’Antiochia/Michelle Kennedy 

(G1-08) liaises with schools to arrange placements for students.  At times students will be asked to complete information request forms regarding school placements.  The information you supply on these forms will be used by the PEO to negotiate your placement.  Students do not negotiate their own professional experience placements.  

Preclusion from a professional experience course

Students will be precluded from a placement course as a result of not having a valid Criminal History Screening Clearance.
or

having been deemed ineligible by the Cross Sectional Employers Criminal History Screening Reference committee.
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4.1
Criminal History Screening for Professional Placement
Criminal History Screening Clearance for Professional Experience Placement or any other Professional Experience Activity 
As you may be aware, there is increasing concern in the community regarding people in positions of trust abusing or misusing that trust to harm those in their care or for whom they are responsible in some way. The sexual, emotional and physical abuse and neglect of children (that is, people under the age of 18) is of particular concern. In response to these concerns, the State Government legislated to amend the Children’s’ Protection Act 1993 in 2005 to include requirements for organisations to ensure all persons occupying, or acting in a prescribed position undertake a criminal history screening process to give clearance to work with minors. 

It is very important that students visit the following website as soon as possible to organise a Criminal History Screening prior to professional experience placement or any other professional experience activity within educational or care settings.: http://www.unisa.edu.au/eds/working_with_minors.asp
Note: The University has no power over the decision of the Reference Group in this matter. If you fail to obtain clearance for any reason, the University cannot accept responsibility for obtaining a professional experience placement or any other professional experience activity that you may require to complete your course of study. The strictest confidentiality will be maintained by Department of Families and Community (DFC) on the information provided during their screen and clearance process.

The University does not require you to do a criminal history clearance as a condition of enrolment. However, the University will require students to undertake a criminal history clearance as a condition of eligibility for professional experience placement or any other professional experience activity, a compulsory part of the program. Ultimately if you cannot undertake a professional experience placement or any other professional experience activity, you cannot graduate with an Education Degree from UniSA.
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	2011  PROFESSIONAL EXPERIENCE CALENDAR

	MAWSON LAKES POST GRAD

	Week Beg
	S+ Week
	Uni Week
	School Week
	Public Hols
	Masters of Teaching (Middle & Secondary) & Masters of Teaching (Primary/Middle)

	
	
	
	
	
	

	
	
	
	
	
	LMTC & LMPM

	
	
	
	
	
	M
	T
	W
	Th
	F
	 
	M
	T
	W
	Th
	F

	 
	 
	 
	 
	
	1st year
	 
	2nd year 

	 
	 
	 
	 
	
	RP 1
	 
	RP 3

	24-Jan
	4
	 
	 
	Aust Day
	 
	
	•
	
	 
	 
	 
	
	•
	
	 

	31-Jan
	5
	 
	1
	
	 
	
	
	
	 
	 
	 
	
	
	
	 

	7-Feb
	6
	 
	2
	
	 
	
	
	
	 
	 
	negotiated visits in Term 1 equivalent to 5 full days

	14-Feb
	7
	 
	3
	
	 
	
	
	
	 
	 
	

	21-Feb
	8
	 
	4
	 
	 
	
	
	
	 
	 
	

	28-Feb
	9
	1
	5
	
	 
	
	
	
	
	 
	

	7-Mar
	10
	2
	6
	 
	
	
	
	
	 
	 
	

	14-Mar
	11
	3
	7
	Adel Cup
	•
	
	
	
	 
	 
	•
	
	
	
	

	21-Mar
	12
	4
	8
	 
	 
	
	
	
	 
	 
	
	
	
	
	

	28-Mar
	13
	5
	9
	
	 
	
	
	
	 
	 
	 
	
	
	
	 

	4-Apr
	14
	6
	10
	 
	
	
	
	
	 
	 
	
	
	
	
	 

	11-Apr
	15
	Mid Sem
	11
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	18-Apr
	16
	Mid Sem
	Sch Hols
	Gd Fri
	 
	 
	 
	 
	•
	 
	 
	 
	 
	 
	•

	25-Apr
	17
	7
	Sch Hols
	Easter&Anzac
	•
	•
	 
	 
	 
	 
	•
	•
	 
	 
	 

	2-May
	18
	8
	1
	 
	
	
	
	
	
	 
	 
	 
	 
	 
	 

	9-May
	19
	9
	2
	 
	 
	
	
	 
	
	
	 
	 
	 
	 
	 

	16-May
	20
	10
	3
	 
	 
	
	
	
	
	
	 
	 
	 
	 
	 

	23-May
	21
	11
	4
	 
	
	
	
	 
	
	
	 
	 
	 
	 
	 

	30-May
	22
	12
	5
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 

	6-Jun
	23
	13
	6
	
	 
	 
	 
	 
	 
	
	
	
	
	
	 

	13-Jun
	24
	Swot
	7
	QuBirth
	•
	 
	 
	 
	 
	 
	•
	 
	 
	 
	 

	20-Jun
	25
	Exam
	8
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	27-Jun
	26
	Exam
	9
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4-Jul
	27
	Sem Break
	10
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	11-Jul
	28
	Sem Break
	Sch Hols
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	18-Jul
	29
	Sem Break
	Sch Hols
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	25-Jul
	30
	1
	1
	
	RP 2
	 
	 
	
	
	
	 

	1-Aug
	31
	2
	2
	
	1/2 day negotiated visits in Term 3 equivalent to 5 full days
	
	 
	
	
	
	 

	8-Aug
	32
	3
	3
	
	
	
	 
	
	
	
	 

	15-Aug
	33
	4
	4
	
	
	
	 
	
	
	
	 

	22-Aug
	34
	5
	5
	
	
	
	 
	
	
	
	 

	29-Aug
	35
	6
	6
	
	
	
	 
	
	
	
	 

	5-Sep
	36
	7
	7
	
	 
	
	
	
	 
	
	 
	
	
	
	 

	12-Sep
	37
	8
	8
	
	 
	
	
	
	 
	
	 
	
	
	
	 

	19-Sep
	38
	Mid Sem
	9
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	26-Sep
	39
	Mid Sem
	10
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3-Oct
	40
	9
	Sch Hols
	Lab Day
	•
	 
	 
	 
	 
	 
	•
	 
	 
	 
	 

	10-Oct
	41
	10
	Sch Hols
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	17-Oct
	42
	11
	1
	
	 
	 
	 
	 
	 
	 
	 
	
	
	
	 

	24-Oct
	43
	12
	2
	
	 
	 
	 
	 
	 
	
	 
	
	
	
	 

	31-Oct
	44
	13
	3
	
	 
	 
	 
	 
	 
	
	 
	
	
	
	 

	7-Nov
	45
	Swot
	4
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	14-Nov
	46
	Exam
	5
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	21-Nov
	47
	Exam
	6
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	28-Nov
	48
	 
	7
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


5.
University Policies

Full details of the following policies are available at the University Web Address: 

http://www.unisa.edu.au/policies/manual/default.asp#9 

For clarification please direct your queries to Campus Central.

Policies you should familiarise yourself with include:

· Application for Internal and External Credit
· Recognition of Prior Learning
· Assessment Principles and Requirements
· Secondary Assessments
· Re-Marking and re-submission
· Academic Integrity
· Leave of Absence or Withdrawal from Program

5.1 
UNISA assessment policy on Plagiarism
http://www.unisa.edu.au/policies/manual/default.asp#9
9.2.2 Plagiarism is a specific form and serious act of academic misconduct. Plagiarism includes: 

a) direct copying of the work or data of other persons, from one or more sources, without clearly indicating the origin. This includes both paper-based and electronic sources of material from websites, books, articles, unpublished work such as theses, working papers, seminar and conference papers, internal reports, lecture notes or tapes, and visual materials such as photographs, drawings and designs; 

b) using very close paraphrasing of sentences or whole clauses without due acknowledgment in the form of reference to the original work; 

c) submitting another student's work in whole or in part, where such assistance is not expressly permitted in the course information booklet; 

d) use of another person's ideas, work or research data without acknowledgment; 

e) submitting work that has been written by someone else on the student's behalf; 

f) copying computer files, algorithms or computer code without clearly indicating their origin; 

g) submitting work that has been derived, in whole or in part, from another student's work by a process of mechanical transformation (e.g. changing variable names in computer programs); or 

h) in any way appropriating or imitating another’s ideas and manner of expressing them where such assistance is not expressly permitted in the course information booklet. 

5.2
First Aid - Basic Emergency Life Support (BELS)
All students must complete a DECS approved Basic Emergency Life Support (BELS) Course. It is the student’s responsibility to arrange to do this through St. Johns (ph: (08) 8306 6900) or Red Cross (ph.: (08) 8293 9200).
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5.3
Responding to Abuse & Neglect - Education & Care training (previously called Mandatory Norification training)

If you are a continuing student - you must complete this training once in your degree. If you have already completed this training, you do not need to do it again but will complete an update once employed. If you haven't yet completed the training, you need to do it in the final year of your study (see details below).

If you are a commencing (new) student - you must complete this training in the final year of your degree (see details below). The University will conduct an introductory session early in your degree so that you are aware of your legal obligations in this area and according to the Children's Protection Act (1993).

If you are a student in a Masters of Teaching degree you also need to complete this training once during your degree.

Contact the AEU to access details about where and when to do the training - http://www.aeusa.asn.au/
For further details about these requirements as they relate to Teachers' Registration in SA - please go to http://www.trb.sa.edu.au/
For further information about this and other important matters - please go to the School of Education homepage http://www.unisa.edu.au/eds/for_students.asp
These changes are recommended by DECS, AISSA and CESA.
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5.4
Academic year calendar 2011
	FIRST HALF OF YEAR

	Study Period One - Core teaching and assessment period 17/01/2011 to 8/04/2011 

Students should consult their timetable for exact teaching dates. Once you have enrolled you can access your timetable from the myTimetable link in myEnrolment. Teaching dates are approximate and will vary in a small percentage of courses.
View the official start and end dates for Study Periods (XLS 66KB)

	Enrolment add deadline
	28 Jan 2011

	Due date for payment - Study Period 1 (Domestic/International 1st instalment)
	28 Jan 2011

	Due date for payment - Study Period 1 (International 2nd instalment)
	28 Feb 2011

	Census date
	11 Feb 2011

	Final date for Withdraw Without Fail (W)
	25 Feb 2011

	Final date for Withdraw Fail (WF)
	11 Mar 2011

	Study Period Two - Core teaching and assessment period 28/02/2011 to 1/07/2011  

Students should consult their timetable for exact teaching dates. Once you have enrolled you can access your timetable from the myTimetable link in myEnrolment. Teaching dates are approximate and will vary in a small percentage of courses.
View the official start and end dates for Study Periods (XLS 66KB)

	Orientation to UniSA for International Students
	14 Feb - 18 Feb 2011

	Orientation Activities
	21 Feb - 25 Feb 2011

	Enrolment add deadline
	11 Mar 2011

	Due date for payment - Study Period 2 (Domestic/International 1st instalment)
	17 Mar 2011

	Due date for payment - Study Period 2 (International 2nd instalment)
	17 Apr 2011

	Census date
	31 Mar 2011

	Teaching Break
	11 Apr - 22 Apr 2011

	Final date for Withdraw Without Fail (W)
	29 Apr 2011

	Final date for Withdraw Fail (WF)
	13 May 2011

	Study Period Three - Core teaching and assessment period 11/04/2011 to 1/07/2011 

Students should consult their timetable for exact teaching dates. Once you have enrolled you can access your timetable from the myTimetable link in myEnrolment. Teaching dates are approximate and will vary in a small percentage of courses.
View the official start and end dates for Study Periods (XLS 66KB)

	Enrolment add deadline
	06 May 2011

	Due date for payment - Study Period 3 (Domestic/International 1st instalment)
	06 May 2011

	Due date for payment - Study Period 3 (International 2nd instalment)
	06 Jun 2011

	Census date
	20 May 2011

	Final date for Withdraw Without Fail (W)
	03 Jun 2011

	Final date for Withdraw Fail (WF)
	17 Jun 2011

	

	SECOND HALF OF YEAR

	Study Period Four - Core teaching and assessment period 4/07/2011 to 23/09/2011 

Students should consult their timetable for exact teaching dates. Once you have enrolled you can access your timetable from the myTimetable link in myEnrolment. Teaching dates are approximate and will vary in a small percentage of courses.
View the official start and end dates for Study Periods (XLS 66KB)

	Enrolment add deadline
	15 Jul 2011

	Due date for payment - Study Period 4 (Domestic/International 1st instalment)
	15 Jul 2011

	Due date for payment - Study Period 4 (International 2nd instalment)
	15 Aug 2011

	Census date
	29 Jul 2011

	Final date for Withdraw Without Fail (W)
	12 Aug 2011

	Final date for Withdraw Fail (WF)
	26 Aug 2011

	Study Period Five - Core teaching and assessment period 25/07/2011 to 25/11/2011 

Students should consult their timetable for exact teaching dates. Once you have enrolled you can access your timetable from the myTimetable link in myEnrolment. Teaching dates are approximate and will vary in a small percentage of courses.
View the official start and end dates for Study Periods (XLS 66KB)

	Enrolment add deadline
	5 Aug 2011

	Due date for payment - Study Period 5 (Domestic/International 1st instalment) 
	17 Aug 2011

	Due date for payment - Study Period 5 (International 2nd instalment)
	17 Sep 2011

	Census date
	31 Aug 2011

	Final date for Withdraw Without Fail (W)
	16 Sep 2011

	Teaching Break
	19 Sep - 30 Sep 2011

	Final date for Withdraw Fail (WF)
	14 Oct 2011

	Study Period Six - Core teaching and assessment period 26/09/2011 to 16/12/2011 

Students should consult their timetable for exact teaching dates. Once you have enrolled you can access your timetable from the myTimetable link in myEnrolment. Teaching dates are approximate and will vary in a small percentage of courses.
View the official start and end dates for Study Periods (XLS 66KB)

	Enrolment add deadline
	07 Oct 2011

	Due date for payment - Study Period 6 (Domestic/International 1st instalment)
	07 Oct 2011

	Due date for payment - Study Period 6 (International 2nd instalment)
	07 Nov 2011

	Census date
	21 Oct 2011

	Final date for Withdraw Without Fail (W)
	04 Nov 2011

	Final date for Withdraw Fail (WF)
	18 Nov 2011

	SUMMER 2011/2012

	Study Period Seven – Core teaching and assessment period 31/10/2011 to 24/02/2012 

Students should consult their timetable for exact teaching dates. Once you have enrolled you can access your timetable from the myTimetable link in myEnrolment. Teaching dates are approximate and will vary in a small percentage of courses.
View the official start and end dates for Study Periods (XLS 66KB)

	Enrolment add deadline
	02 Dec 2011

	Due date for payment – Study Period 7 (Domestic/International 1st instalment)
	02 Dec 2011

	Due date for payment – Study Period 7 (International 2nd instalment)
	02 Jan 2012

	Census date
	16 Dec 2011

	Final date for Withdraw Without Fail (W)
	13 Jan 2012

	Final date for Withdraw Fail (WF)
	10 Feb 2012

	Examinations

	Mid Year Exams  
	18 Jun – 2 Jul 2011

	Deferred Mid Year Exams
	1 Aug – 5 Aug 2011

	End of Year Exams
	12 Nov – 26 Nov 2011

	Deferred End of Year (2011) Exams
	6 Feb – 10 Feb 2012

	Major Study Breaks

	Mid Year Break 
	04 Jul – 22 Jul 2011

	End of Year Break
	Dec 2011 – Feb 2012

	Please note: These dates may vary depending on the study periods you enrol in.
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5.5
Assignment Cover Sheets
Updated to comply with Academic Integrity requirements
Cover sheets have been designed for internal courses, external courses and group assignments. They can be accessed from the LTU website under Services for UniSA staff /course materials. The internal and external cover sheets are also linked under Learning Resources from every course home page.
5.5.1 Internal www.unisa.edu.au/ltu/students/study/assessment/coversheets/internal.doc 
5.5.2
External www.unisa.edu.au/ltu/students/study/assessment/coversheets/external.doc 
5.5.3
Group www.unisa.edu.au/ltu/students/study/assessment/coversheets/group.doc 
The information in these cover sheets has been included in AssignIT.

Note: The attachment of this statement on any electronically submitted assignments will be deemed to have the same authority as a signed statement.

Students should be instructed to include the cover sheet as the first page of any assignment submitted.
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	UNIVERSITY OF SOUTH AUSTRALIA

Assignment Cover Sheet – Internal



 EMBED Word.Picture.8  


An Assignment cover sheet needs to be included with each assignment. Please complete all details clearly.

If you are submitting the assignment on paper, please staple this sheet to the front of each assignment. If you are submitting the assignment online, please ensure this cover sheet is included at the start of your document. (This is preferable to a separate attachment.)

Please check your Course Information Booklet or contact your School Office for assignment submission locations.
	Name:

	Student ID
	 
	 
	 
	 
	 
	 
	 
	 
	

	Email:

	Course code and title:

	School:
	Program Code:

	Course Coordinator:
	Tutor:

	Day, Time, Location of Tutorial/Practical:

	Assignment number:
	Due date:

	Assignment topic as stated in Course Information Booklet:




Further Information: (e.g. state if extension was granted and attach evidence of approval, Revised Submission Date)

	


I declare that the work contained in this assignment is my own, except where acknowledgement of sources is made.

I authorise the University to test any work submitted by me, using text comparison software, for instances of plagiarism. I understand this will involve the University or its contractor copying my work and storing it on a database to be used in future to test work submitted by others.

I understand that I can obtain further information on this matter at:

http://www.unisanet.unisa.edu.au/learningconnection/student/studying/integrity.asp 
Note: The attachment of this statement on any electronically submitted assignments will be deemed to have the same authority as a signed statement.

	Signed:
	Date:


	Date received from student


	Assessment/grade
	Assessed by:



	Recorded:
	Dispatched (if applicable):
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5.6
UNIVERSITY OF SOUTH AUSTRALIA – (Mawson Lakes)

SCHOOL OF EDUCATION

BACHELOR OF EDUCATION (Primary and Middle)

REQUEST FOR EXTENSION

NAME:
___________________________________________________

COURSE:
___________________________________________________

ASSIGNMENT:
___________________________________________________

DUE DATE:
___________________________________________________

EXTENSION DUE DATE:
___________________________________________________
REASON:
___________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

STUDENT SIGNATURE:  _______________________________  DATE:   ______________

LECTURER SIGNATURE:  ______________________________  DATE:   ______________

--------------------------------------------------------------------------------------------------------------------------------------

FOR STUDENT'S INFORMATION - ASSIGNMENT EXTENSION

STUDENT NAME:  ___________________________________  DATE: _________________

ASSIGNMENT:  _____________________________________________________________

EXTENSION DUE DATE:  _____________________________________________________
LECTURER SIGNATURE:  ____________________________  DATE: __________________
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5.7
Mawson Lakes Campus

[image: image2.jpg]
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Building legend
	C  Sir Eric Neal Library
G Garth Boomer Building  
IW Ian Wark Research Institute
	MC The Mawson Centre
SCT Sir Charles Todd Building
W SPRI Building


 

	 
	Location
	 
	Location

	Advanced Computing Research Centre (ACRC)
	D
	Institute for Sustainable Systems & Technologies (ISST)
	C

	Agricultural Machinery Research & Design Centre
	 
	     Agricultural Machinery Research & Design Centre
	J

	    Office
	J
	     Centre for Industrial & Applied Mathematics
	OC

	    Workshop
	S1,S2
	     Sustainable Energy Centre
	J

	AnTEP
	G
	Institute for Telecommunications Research
	W

	Applied Centre for Structural and Synchrotron 
	H
	International Students Common Room
	A

	    Studies (ACeSSS)
	 
	ITEK Pty Ltd
	P

	Australian Mineral Science Research Institute (AMSRI)
	IW
	Learning Connection
	C

	 
	 
	Lecture Theatres
	D,F,GP,H, MC, P, Q, SCT, W

	Bookshop
	A
	Library (Sir Eric Neal Library)
	C

	 
	 
	Knowledge-Based Intelligent Engineering Systems Centre
	SCT

	Cafe
	A, MC
	Mail Room
	C

	Cafeteria
	F
	Mawson Centre (The)
	MC

	Campus Central
	A
	Mawson Institute for Advanced Manufacturing (MIAM)
	C, M

	Campus Services
	A
	Mawson Lakes Eco Centre
	EC

	Centre for Advanced
	M
	Mawson Lakes Education Services
	MC

	     Manufacturing Research (CAMR)
	 
	Mawson Lakes Library
	MC

	Centre for Environmental Risk
	R, W, X
	     (Joint Community & School Library)
	 

	     Assessment & Remediation (CERAR)
	 
	Multi-Access Suite
	C

	Centre for Industrial & Applied Mathematics
	OC
	National ICT Australia
	D,W

	Centre for Research in Education
	G
	 
	 

	     Equity and Work (CREEW)
	 
	Palms Mawson Lakes Golf Club
	Y

	Child Care Centre
	CC
	Planetarium
	P

	Civil Engineering Laboratories
	N
	Powerhouse
	PH

	Clubrooms (Football & Cricket)
	Z
	Prayer Rooms
	A

	Computer Barn
	C,F
	 
	 

	Computer Barn (Microarts)
	MC
	Research and Innovation Services
	GP

	Computer Pools
	C,F,GP, P
	 
	 

	Computer Systems Engineering Centre
	SCT
	SA Water Centre for Water Science 
    and Systems (CWSS)
	H,L, N

	CRC for Advanced Automotive Technology
	D
	School of Advanced Manufacturing 
    & Mechanical Engineering
	 

	CRC for Contamination Assessment & 
Remediation of the Environment (CARE)
	W, R
	     Offices
	J

	CRC for Desert Knowledge
	P
	     Laboratories
	M, S2

	CRC for Integrated Engineering
	D
	School of Computer and Information Science
	D,F

	     Asset Management (CIEAM)
	 
	School of Education 
	G

	CRC for Intelligent Manufacturing Systems
	M
	School of Electrical and Information Engineering
	F, SCT

	     & Technology
	 
	School of Health Sciences
	B,G

	CRC for Railway Engineering & Technology
	OC
	School of Management
	P

	CRC for Satellite Systems
	W
	School of Mathematics and Statistics
	OC

	CRC for Sensor Signal & Information
	W
	School of Natural & Built Environments
	H,N,P

	     Processing (CSSIP)
	 
	School of Pharmacy and Medical Sciences
	R

	CRC for Water Quality & Treatment
	H
	Security
	A

	 
	 
	Signal Processing Research Insitute (SPRI)
	W

	Defence and Systems Institute (DASI)
	F
	Smartlink
	GP

	    Centre of Excellence in Defence & Industry
    Systems Capability (CEDISC)
	 
	Sports Centre
	B

	    Centre of Expertise in Systems Integration (COESI)
	F
	Store
	S5

	    Systems Engineering & Evaluation Centre (SEEC)
	F
	UniLife
	A

	Division of Business
	GP
	Sustainable Energy Centre
	J

	Division of Information Technology,
    Engineering & the Environment (IEE)
	 
	 
	 

	    Division Office
	MC
	 
	 

	    Marketing and International Development
	OC
	All enquiries to:
Campus Central
	[image: image3.jpg]




	    Office of Pro Vice Chancellor
	MC
	Information & Campus Services, Level 1
	A

	Drama Centre
	K
	Security
	[image: image4.jpg]




	Fauna Centre
	T
	Freecall 
	1800 500 911

	 
	 
	Internal 
	88 888

	Gardener's Compound
	S4
	 
	 

	Graduate Studies Office
	GP
	Contact numbers
	 

	 
	 
	Campus Central
	8302 3511

	Ian Wark Research Institute
	IW,Q, R
	UniLife
	8302 6338

	Indigenous Student Services
	GP
	UniSA Switchboard
	8302 6611

	Information Strategy & Technology Services (ISTS)
	E,W
	Library
	1300 137 659
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