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University of South Australia - Meals & Entertainment Tax Guide


	Expense Types

	Category
	Description

(not in PM)
	Item Code:

Employee
	GST
	Item Code:

Family or Friend
	GST
	Item Code:

Travelling Employee
	GST
	Item Code:

Non-Employee
	GST
	Item Code:

Function Staff/Award Recipient
	GST
	Comments

	Entertainment
	Light Refreshments/Meals – On Premises
	· Morning/afternoon teas.  

· Finger foods during trainings.

· Any alcohol must be merely incidental*
	2970

No FBT
	T
	2971
FBT
	T
	2970

No FBT
	T
	2970
No FBT
	T
	2970

No FBT
	T
	Not entertainment for any participants except for associates.

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Social Functions & Service Awards
	· All social functions regardless of on or off premises.

· Includes Christmas parties without a recreational component

· Retirement & long service award functions
	2971
FBT
	T
	2971
FBT
	T
	2971
FBT
	T
	2972

No FBT
	F*
	2972

No FBT
	F*
	Social events are entertainment wherever they are held.  A specific exemption applies to a particular staff who is having a special achievement recognised.

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Meals Off Premises
	· Coffees, light lunches,

· Restaurant meals

· Meals whilst travelling


Note – only reasonable alcohol**.  Events with excessive alcohol should be coded as a social function.
	2971
FBT
	T
	2971
FBT
	T
	2970

No FBT
	T
	2972

No FBT
	F*
	2971
FBT
	T
	Meals off premises are entertainment except where a travelling staff member is away on University business.



	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Recreational Entertainment
	· Sporting events i.e. cricket/football
· Cruises/tours (whether part of a conference package or not)

· Staff activity functions i.e. golf days/fun team building days
	2973
FBT
	T
	2973
FBT
	T
	2973
FBT
	T
	2974

No FBT
	F*
	2973
FBT
	T
	Recreational entertainment is a reportable fringe benefit.  Note that benefits provided to an associate should be ‘attached’ to the employee they are connected with.

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Graduations/Functions for Externals
	· Graduations finger food/drinks
· Same rules apply for overseas graduations & Alumni functions
Note – no sit down meals.  This should be classified as a Social Function.
	2971
FBT
	T
	2971
FBT
	T
	2971
FBT
	T
	2972

No FBT
	F*
	2970

No FBT
	T
	Function staff – those not part of the function (administrators, organisers, etc) where any entertainment is merely incidental to their employment activities.

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Seminar catering
	Public Seminar >4 Hours Meals/Drinks
	· Conferences with a dinner on the final night

· Single day-long seminars

· Must be 4 hours or more, excluding breaks

· Not restricted to employees
	2975

No FBT
	T
	2971
FBT
	T
	2975

No FBT
	T
	2975

No FBT
	T
	2975

No FBT
	T
	Not applicable for staff only.  Specific exemption for staff where the Seminar exceeds 4 hours.

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Training > 4 hours + Meal – Off Premises 
	· Off-site planning days

· A day’s training on a new computer system

· Allows a sit down meal

· Staff-only

· Must be 4 hours or more, excluding breaks

· Must be off premises
	2975

No FBT
	T
	2971
FBT
	T
	2975

No FBT
	T
	2975

No FBT
	T
	2975

No FBT
	T
	The entire training session must be off premises for this exemption to apply.  The training and the meal may be at different locations; however both must be off University premises.

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Training > 4 Hours + Meal – On Premises
	· Planning day held on Uni premises

· Trainings conducted on Premises

· Covers sit down meals
	2971
FBT
	T
	2971
FBT
	T
	2971
FBT
	T
	2972

No FBT
	F*
	2971
FBT
	T
	Sit down meals held on University premises will be entertainment.

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Training Session + Light Drinks/Snacks
	· Professional Development Seminar & Gift of Knowledge Lectures with networking drinks/finger food.
	2975

No FBT
	T
	2971
FBT
	T
	2975

No FBT
	T
	2975

No FBT
	T
	2975

No FBT
	T
	Not entertainment except to associates.

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Short Training Session + Sit Down Meal
	· Seminar/information session followed by a sit down meal
	2971
FBT
	T
	2971
FBT
	T
	2971
FBT
	T
	2972

No FBT
	F*
	2971
FBT
	T
	Entertainment, not covered by any other exemption.

	
	
	
	
	
	
	
	
	
	
	
	
	
	


GST:  Please note that the tax code can only be a T if GST has been charged to the University & we hold a valid tax invoice for the acquisition.  Otherwise code will be an F.  Where marked as F* then please code as an F regardless of whether we have been charged GST.

*Incidental alcohol means no more than two standard drinks per person.  An alternative measurement for ‘networking drinks’ is that alcohol is available for no more than 30 mins.

**Reasonable alcohol means no more than four to five drinks on a single occasion.
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