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The Bob Hawke Prime Ministerial Centre: EXHIBITION BRIEF 


	Exhibition Name:
	

	Exhibition dates:
	

	Exhibiting organisations:
	

	Exhibition Coordinator:
	Louise Carnell, Project Coordinator, The Hawke Centre

	To be approved by:
	Elizabeth Ho, Director, The Hawke Centre


Main contact details for exhibition

I agree abide by conditions outlined below and on the Hawke Centre website. 

Name: 
Title: 


Signed: 

Organisation: 


Telephone: ​ 
 Mobile: 

Email: 


To facilitate confirmation we would request the name and email address of your Director/CEO

Name: 
 Position: 


Email: 



All exhibitions in the Kerry Packer Civic Gallery are accepted at the discretion of the Director.  They should reflect to the Hawke Centre themes and be accessible to the general public.   Please note information on the web site regarding facilities in the Gallery plus criteria for exhibitions. 
The Gallery is open to the public 9am – 5pm and also has a number of internal and external events throughout the day and into the evening.  This will increase the viewing capacity of your exhibition but should be considered if curatorial support during your exhibition is required.
High resolution photographic images are requested to promote this exhibition in printed advertising as well as on the Hawke Centre web site.  Please forward 2 or 3 image suggestions which can be used for promotion.

Any promotion relating to this event must contain the Hawke Centre logo and acknowledgement of our support, such as: Exhibition supported by The Bob Hawke Prime Ministerial Centre, UniSA.  Any promotional material must be approved by the Hawke Centre prior to distribution.
The Kerry Packer Civic Gallery is a public viewing and gathering space with displays closely relating to the Hawke Centre public program and themes: Strengthening our Democracy - Valuing our Diversity - Building our Future.  It is not a commercial gallery and it is not the usual practice to offer artworks for sale, for personal profit, unless permission has been given.
It is our policy to deal directly with agencies who have the right to display works or directly with the artist or with an artist’s nominee.  We cannot take bookings from individuals on behalf of artists, or creators of the display material, without the written approval of the artist/creator.
Event information:

	Description of Event: 

	Max 100 words – for web promotion


	Artist(s) details:

	Name/organisation:
Contact details (phone / email):


	Type of exhibition: 

	Photographic/artwork/3D works etc


	Installation requirements: 

	Number of pieces/weight/size etc
Please advise any particular requirements for installation.  All artworks must be either mounted or framed.  
D-hooks should be placed 1/3 from top of frame/mount – one on either side of the artwork.

Please contact the Hawke Centre if this is an issue for your exhibition.



	Proposed launch details (if applicable):

	Please note a liquor licence is required if alcohol is to be served at your event.

Proposed date: 
Time: 
Caterer:

Caterer contact details – phone / email:


	Co-presenting organisations (please list all parties if appropriate):

	Organisation:

Contact:

Phone/Mobile:

Email:

Web:


	Promotion planned by exhibitor:

	Methods to be used (eg printed flier or electronic)
Any promotional material (printed or electronic) must be approved by the Hawke Centre prior to distribution and must have acknowledgement of the support of the Hawke Centre (logo and text where possible).

The Hawke Centre normally devotes some resources to assisting the mounting of the exhibition, print advertising and promotion to the mailing list of 7000 subscribers.



	Assistance from co-presenting organisations:

	Eg: e-promotion/financial



