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RESEARCH DEVELOPMENT GRANT SCHEME 2011 – ROUND 2

Instructions to Applicants 
 
· All applications for funding must be made on the designated Application Form. 
· Applications must be typed and any additional pages must be using a font no less than 10pt, Times New Roman or Arial. Page margins are to be not less than 2cm each. Any additional pages must adhere to the limits specified in the application form and pages exceeding these limits may be removed. 

Content 
· Each application must deal with one specific project and be complete so that the Grants Subcommittee has all the information needed to make an informed decision.
· Applicants should note that members of the Grants Subcommittee represent the broad research interests of the Division. You are writing for a grants subcommittee that will be varied in their familiarity with your field of research, so please bear this in mind, in preparing your application.
· In providing the information sought in section D of the application form, applicants should comply with both the nature of the information requested, and the page limit specifications.

Budget justification  
· The Application Form details the categories against which funding may be itemised (refer to Application form Section C).
· Where relevant, include item quantities and unit costs.
· It is the applicant’s responsibility to investigate the availability of any resources and/or services that might be available to support the project in their School, Centre or Institute, and to ascertain what costs their use might entail.
· If the budget includes funding for personnel, it is the responsibility of the applicant to seek advice from Division Human Resources staff on appropriate levels of appointment and associated salary and on‐cost rates. 

Research Ethics and Safety Clearance Requirements (refer to Application Form Item B7) 
· Research must conform to University of South Australia policies on scientific practice, research ethics and safety requirements. 
· It is the applicant’s responsibility to be familiar with the requirements for the responsible conduct of research and research ethics, as described in the Australian Code for Responsible Conduct in Research and the National Statement on Ethical Conduct in Human Research. 
· The applicant is also responsible for ensuring that appropriate approvals and safeguards are in place in carrying out their project. Details of the appropriate approval committees are found here: http://www.unisa.edu.au/res/ethics/default.asp  
· Evidence of appropriate approval procedures will be required before project funds are released. 

Conditions of the grants 
· Where a project requires a certificate of compliance with research ethics or safety requirements, a copy of this must be provided to the Division Research Coordinator before funds will be approved for release to the project cost centre.
· A separate cost centre will be established for the project, and awardees are responsible for the monitoring of this cost centre. The Chief Investigator will receive regular financial reports and is responsible for liaising with the Division Accountant for any financial matters such as the payment of accounts.
· The Chief Investigator is responsible for the repayment of any overspent funds at the conclusion of the project.
· The Chief Investigator is responsible for the submission of the Final Report on the grant within two months of its completion. At this time the project cost centre will be closed and any unspent funds will be returned to the Division cost centre.
· Awardees are to seek the approval of the Division Research Management Committee (through the Dean) should they wish to significantly alter the original research proposal for which funds were granted.
· Any equipment purchased using funds from the Divisional Research Development Grant scheme shall remain the property of the University of South Australia, and shall be available for use by other members of the University following the formal completion of the project.
· Progress of the grants may be reviewed at any time by DRMC via cost centre reports.

Grant recipients who do not fulfil these conditions may be precluded from consideration for funding in future Division research funding schemes.

Deadline for applications 
· The closing date for applications is 5pm, Monday 10th of October 2011. 
· Late applications will NOT be accepted. 
· The application form and additional pages should be formatted as a .pdf document and submitted electronically to the Division Research Coordinator kate.l.fitzpatrick@unisa.edu.au   
· Applicants will have a further 24 hours from the application closing date to submit one original completed certification page to the Division Research Coordinator.

 
Any questions regarding the grant guidelines, instructions for applicants or application form should be directed to the Division Research Coordinator in the first instance. 
 
 
 
Division Research Coordinator 
 
Kate L Fitzpatrick
Room P5-06G 
Playford Building 
City East Campus 
kate.l.fitzpatrick@unisa.edu.au   
Phone 8302 1167 
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