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UNIVERSITY OF SOUTH AUSTRALIA
INFORMATION PACKAGE AND LODGEMENT DETAILS FOR INTENDING APPLICANTS


	POSITION
	Associate Head of School: Teaching and Learning

	REPORTS TO:
	Head of School

	NATURE OF APPOINTMENT:
	Normally 3 year (renewable) term as Associate Head with a continuing Academic position within the School commensurate with qualifications and experience. 

	
	Fraction –
Classification – 

Salary range – 

Total Remuneration Package approximately - 

The total remuneration package includes salary, employer super contributions of up to 17% salary and annual leave loading.

(7% employee contribution to Superannuation applies) 

	POSITION DESCRIPTION:
	See Attached

	LOCATION:
	Insert School/Division/Unit

	CAMPUS:
	Insert Campus

	
	Please note: Appointment is to the University. The appointee may be required to undertake duties at other locations.

	FURTHER INFORMATION:
	Insert name of contact for further information
Telephone: 
Fax: 
Email:  

	CLOSING DATE:
	5:00PM Insert day, date, month, year

	LODGEMENT DETAILS:
	Applications must be lodged online through Vacancies at UniSA. For difficulties lodging your application only, please contact the E-recruitment support team on (08) 8302 1700.

	APPLICATION 

REQUIREMENTS:
	Please follow the online instructions for the position.

Within the online application form you must include:

· Answers to the selection criteria
· name and contact details of minimum of 2 people from whom confidential references may be sought
· As one attachment

· your curriculum vitae;
· a cover letter outlining the reasons for your application 
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UNIVERSITY OF SOUTH AUSTRALIA
POSITION DESCRIPTION
Associate Head of School: Teaching & Learning
Insert School/Division/Unit

Insert Campus

Academic Level D
Fixed Term Contract

POSITION ENVIRONMENT

School and Division information
KEY OBJECTIVES
The Associate Head: Teaching & Learning will have prime responsibility for the implementation of the School’s programs and the pastoral care of the students.  The position may also provide assistance to the Head of School in the performance management of a group of academic staff identified in the School’s organisational structure.

SCOPE OF THE POSITION
The Associate Head: Teaching & Learning will report to the Head of School and will provide academic leadership to the School in all aspects of the University’s teaching and learning framework.
The Associate Head: Teaching & Learning will have regular interaction with the School’s Executive, Professoriate, Program Directors, and course coordinators, as well as academic and administrative staff of the School and Division.

The position works collaboratively with the Divisional Dean Teaching & Learning to ensure that the programs of the School are managed in a manner that ensures consistency across the Division.

Describe role within the Division and how it relates to other similar positions.

PRINCIPAL ACCOUNTABILITIES
The Associate Head: Teaching & Learning will:
· assist the Head of School in the management of the programs within the School through:
· functional responsibility for academic staff, liaising extensively with staff and students and undertaking teaching and research responsibilities as agreed with the Head of School

· providing leadership for improving and maintaining the quality and efficiency of undergraduate and postgraduate teaching and learning

· contribute to School governance as a member of the School Executive.
SPECIAL CONDITIONS
This position is offered as a secondment normally for fixed term period of up to three years with a minimum period of 12 months. Where a position is advertised externally and the candidate is sourced externally, the appointment is to a minimum of a level D academic position.  Selection for the position would be based on the requirements of a Level D academic position.

In the case that an internal staff member is appointed with a substantive position at level C or lower then they will be entitled to the title of ‘Associate Professor’ whilst in the position.
CORE DUTIES
Assist the Head of School to:

1.
Manage and develop the School in accordance with University and Division priorities, procedures and policies, including:

· supervising academic staff, including the development of timetables, orientation, enrolment, award ceremonies and other student administration tasks

· managing and reporting on the processes of student assessment and annual review of student progress

· planning, reviewing and managing resources to facilitate teaching and learning.

2.
Ensure academic leadership to the School in all aspects of the University’s Teaching and Learning Framework, in particular:

· implementing the University’s Teaching and Learning framework, including pedagogy, student-centred learning, flexible delivery and graduate qualities

· ensuring that the delivery of all School courses is of the highest quality, meets students’  expectations and is well regarded by academic peers

· ensuring that the School develops and maintains very high quality learning and teaching materials for all courses delivered in all modes and geographical locations.
3. 
Provide strong advocacy and representation for the School in the University. Develop and manage strategic partnerships and collaborate with other educational institutions, external communities and stakeholders.
SPECIFIC RESPONSIBILITIES INCLUDE:
1. Provide leadership in teaching and learning, with a strong focus on ensuring that programs are well regarded by students, graduates and their employers, the community and academic peers.
2. Supervise the academic team to ensure the effective delivery of programs including the development of timetables, orientation, enrolment, award ceremonies and other student administration tasks.
3. Assume delegated responsibility from the Head of School for such other activities as may be agreed.

4. Work collaboratively with the Divisional Dean: Teaching & Learning to ensure that the programs of the School are managed in a manner that ensures consistency across the Division.

5. Advise and support the Head of School and Program Directors on innovation and good practice in teaching and learning and assist in providing staff development programs, which spread good practice in teaching.

6. Regularly review the results from Student Evaluation of Teaching and Course Evaluation Instrument to ascertain student satisfaction and where necessary enhance program/courses to meet the needs of students.

7. Chair the School’s Teaching & Learning Enhancement Committee.
8. Represent the school in internal and external teaching and learning meetings and committees, in consultation with the Head of School.
9. Provide advice to the Head of School on allocation of teaching workload.
10. Oversee the academic review processes and implement quality assurance systems.
11. Oversee the development and maintenance of teaching contracts and operating procedures which establish responsibilities of teaching staff, remuneration conditions and the provision of the support mechanisms that they require.

12. Contribute to the planning and review processes as directed.
13. Assist the Head of School and Program Directors to develop collaborative teaching activities with scholars in other universities and with relevant industry partners.
14. Contribute to the management of the School through participation in School Executive.
15. Contribute to the development of the School plan and other activities as directed by the Head of School.
SUPERVISORS

Ensure the implementation of the University’s occupational health, safety and welfare policy and program is put into effect and taken into account in all operational activities.

Ensure hazards are identified, evaluated and controlled, and promote an understanding of occupational health, safety and welfare amongst staff in a cooperative and consultative manner.

SELECTION CRITERIA

Essential
1. A PhD, or equivalent qualifications in relevant discipline, higher education or online learning or substantial experience in higher education administration.

2. Demonstrated academic leadership and introduction of cultural change.

3. Demonstrated leadership in developing a culture of teaching and learning excellence.
4. Demonstrated capacity to implement effectively the University’s Teaching and Learning Framework.
5. Demonstrated capacity to manage change processes in an education context.
6. Experience in the administration of University academic courses and knowledge and ability to interpret and apply University policy and procedure.
7. A high level of interpersonal and communication skills with a demonstrated ability to create an effective work environment.
8. Demonstrated capacity to work as a member of a team to achieve strategic outcomes in the area of teaching and learning.
9. High level of organisational ability and initiative, as well as the ability to supervise, motivate and mentor junior staff.
10. Demonstrated leadership in evaluating and improving teaching in relation to students’ learning and satisfaction with their program.
11. Demonstrated capacity to establish and maintain a network of contacts and collaborative activities relevant to the Division’s programs, both internally and externally and nationally and internationally.
Desirable

1. Experience in innovative teaching and learning methods demonstrated by a knowledge of and experience in areas such as online teaching and learning development, distance and open education, cooperative education, supervision of post graduate work, and off-shore teaching.
2. Experience in the development of academic quality systems.

3. Demonstrated commitment to continual professional and personal development.

MINIMUM STANDARDS FOR ACADEMIC LEVELS (MSAL)
Level D
A Level D academic will normally make an outstanding contribution to the research and/or scholarship and/or teaching and administration activities of an organisational unit, including a large organisational unit, or interdisciplinary area.
A Level D academic will make an outstanding contribution to the governance and collegial life inside and outside of the institution and will have attained recognition at a national or international level in his or her discipline.  He or she will make original and innovative contributions to the advancement of scholarship, research and teaching in his or her discipline.






