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Under the new legislation (which was amended in August 2007) offences for employing illegal workers attract significant penalties for both the Individual and the Company and penalties apply to each individual breach as follows:

· Individuals:   fines of up to $13,200 and 2 years imprisonment
· Companies:  fines of up to $66,000 per illegal worker

To aid employers to check the work entitlement of employees, the Department of Immigration and Citizenship (DIAC) introduced Visa Entitlement Verification Online (VEVO), a 24/7 online tool that allows immediate checking of work rights for visa holders.

In order to undertake this check, UniSA must gain informed consent from the prospective employee to indicate that they consent to the check being undertaken and that they understand the reasons why it must be undertaken.

Each employer can have only one VEVO registration.   As such, VEVO checks university wide are undertaken by the HR Services Team in Central HR.

The process:

1. Forward the Informed Consent text to the visa holder
2. The visa holder must return their consent and the following details:
· Full Name
· Date of Birth
· Passport Number
· Passport Country of Origin
· Visa type and subclass 
3. Forward all details to vevo@unisa.edu.au 
4. HR Services will advise of the response within 24 hours

The response will indicate whether the visa holder can be employed and any conditions. 

Please note:

· Casual contracts should not be issued until work entitlement has been verified
· Casual contracts should never be issued with an end date later than the expiry of the visa
· Maximum hours on student visas apply across the University, rather than for each area issuing a casual contract 
· Payroll process requires that a copy of the VEVO response email is attached to the HRIS003 or HRIS003c
· Informed consent text has been amended to allow for repeat checks for bridging visas and to capture the visa type and subclass








Informed Consent text


Dear 

The Australian Department of Immigration and Citizenship (DIAC) requires that we verify potential employees' work entitlements prior to commencement. 
 
In order to undertake this check we must obtain your consent to indicate that you understand:

1.     That we are undertaking the check to verify your entitlement to legally work in Australia 

2.     That we will verify your entitlement to work in Australia by submitting the following details to DIAC: 
· Full name
· Date of birth
· Passport number
· Passport country of origin
· Visa Type and subclass

3.     That if you are not entitled to work in Australia we will be unable to employ you and, 

4.     That if you are in Australia at the time of the check but are not entitled to be, the Commonwealth may use this information to locate you. 
 
If you understand this process and consent to UniSA undertaking a verification of your work entitlement please advise me of your visa details and permission via return email.


Regards





International Visiting Academics

The University of South Australia is required to record all Non-Paid Personnel on the HR System to ensure all visitors: 
· are covered by the University’s public and liability insurance
· can obtain access to university resources

This information is provided to payroll through the HRIS 002NP - Non Paid Personnel form http://www.unisa.edu.au/hrm/forms/hris002np.doc

As all overseas visitors require a visa to enter Australia this information must be recorded on the HR system to ensure that the University is not in breach of any visa conditions.  To obtain this information the visiting academic must provide one of the following:

· Department of Immigration and Citizenship’s (DIAC) visa grant notification letter (the letter must be on DIAC letterhead, include the visa holders name, commencement and end date of visa, visa subclass, conditions)
· Permission for the University to undertake a Visa Entitlement Verification Online (VEVO) check.   

Visa labels can not be accepted as it does not indicate the commencement date of the visa.

If you require further information on visiting academic visas please refer to http://www.unisa.edu.au/hrm/forms/admin.asp - Visa Information - Visiting Academic Visa or contact Linda Burlison, HR Advisor (Immigration) on Extension 22925 or  linda.burlison@unisa.edu.au .

Informed Consent text

Dear 

The Australian Department of Immigration and Citizenship (DIAC) requires that we verify that visiting academics hold the appropriate visa for the purpose of their visit. 
 
In order to undertake this check we must obtain your consent to indicate that you understand:

1.     That we are undertaking the check to verify your visa conditions 

2.     That we will verify your visa conditions by submitting the following details to DIAC: 
· Full name
· Date of birth
· Passport number
· Passport country of origin
· Visa Type and subclass

If you understand this process and consent to UniSA undertaking a verification of your visa conditions please advise me of details via return email.

image1.jpeg




image2.png
\\\//
N

=

e W
- %HWW O
) Y




