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The Occupational Trainee Visa is for people from outside Australia who want to improve their occupational skills through training with an Australian organisation or government agency. People may be nominated for this visa if the proposed occupational training meets the criteria for one of the following streams:  
· Stream 1 - training or practical experience in the workplace required for the person to obtain registration for employment in their occupation in Australia or in their home country.  For further information Stream 1: Occupational training required for registration
· Stream 2 - a structured workplace training program to enhance the person’s existing skills in an eligible occupation.  For further information Stream 2: Structured training to enhance skills in an eligible occupation
· Stream 3 - structured workplace training to enhance the person’s skills and promote capacity building overseas. For further information Stream 3: Workplace-based training for capacity building overseas
The Occupational Trainee Visa has three steps, each coordinated by the Central HR Unit:

1. The University applies to become a recognised sponsor of the 442 visa subclass.  Sponsorship is valid for three years.
2. The University lodges a nomination application with the Department of Immigration and Citizenship (DIAC). The nomination is valid for 12 months. DIAC processing time 4 – 6 weeks.
3. Once the nomination is approved the applicant may then complete and lodge their visa application.  The visa period is for the period specified in the nomination with a maximum of two years. DIAC processing time 6 – 12 weeks.

To proceed with Step 2 – Lodging a Nomination Application the nomination form must be completed and relevant documentation emailed to visa@unisa.edu.au as listed below:

[bookmark: Check1]|_|	Nomination Form (refer page 3)

[bookmark: Check2]|_|	Letter of Invitation / Training Agreement confirming dates, allowances and any other agreed conditions

[bookmark: Check3]|_|	Project Description

[bookmark: Check4]|_|	Copy of the visa applicant’s Curriculum Vitae (CV) and relevant qualifications

[bookmark: Check5]|_|	Certified copies of the page from passports showing the photo and details for all nominated people included on the application

[bookmark: Check6]|_|	Form 1283 – Acknowledgement of unpaid placement – visa applicant (must also be completed if only receiving a stipend) http://www.immi.gov.au/allforms/pdf/1283.pdf

[bookmark: Check7]|_|	Form 1284 – Acknowledgement of unpaid placement – sponsor (to be signed off by the supervisor and must also be completed if the trainee is only receiving a stipend) http://www.immi.gov.au/allforms/pdf/1284.pdf



[bookmark: Check8]|_|	Relevant documentation for the stream selected, ie

Stream 1: Provide letter from regulatory body in Australia or home country advising training is necessary to obtain mandatory registration to work in the occupation

Stream 2: Provide structured training program that is specifically tailored to the training needs of the nominated person

Stream 3: Provide letter from educational provider in home country advising that practical experience, research or observation is a requirement of the nominated person’s course 

OR

Provide details of research to be conducted and how it relates to study/qualifications of the nominated person

OR

Provide letter of support from a government agency in Australia and organisation/government agency overseas indicating training promotes international capacity building


[bookmark: Check9]|_|	Cost Centre Code for the Nomination Application Fee $165.00



Please note:	All documents not in English must be accompanied by a certified English translation of the original.  

Certified copies of documents means copies authorised or stamped as being true copies of originals by a person or agency recognised by the law of your country.  



Nomination Form for Occupational Trainee Visa


Please complete the following form in its entirety to assist Central HR with completing the nomination application.  If you have any questions contact Linda Burlison on Ext 22925 or email visa@unisa.edu.au.  Please allow up to two weeks for Central HR to collate and prepare the nomination application.

1. Please explain how this nomination will benefit Australia by highlighting in bold one or more of the following:    
a. Meeting a critical skill shortage 
b. Employment and training opportunities for Australian citizens or permanent residents
c. Expansion of local business and export activity
d. Improvement of business links with international markets
e. Introduction and transfer of new skills and technology
f. Competitiveness within the sectors of the Australian economy
g. Promotion of cultural enrichment
h. Advancement of international goodwill/capacity building

In a few sentences, detail how the above selection/s will benefit Australia:







2. Please provide the following details about the training position 

The ‘occupation’ associated to the field of research eg Chemical Engineer, Mathematician 	


					 			
The dates for the proposed training 
	


The location of the training program (eg Campus) 



Number of hours per week for the training program (note minimum of 30 hours per week)





3. Please indicate how the primary person will utilise the Occupational Training Program in Australia (highlight in bold just ONE selection, whichever is most appropriate to the applicant).

 	Please note, as indicated on page 1, the relevant documentation must accompany your selection.
· Stream 1 - training or practical experience in the workplace required for the person to obtain registration for employment in their occupation in Australia or in their home country.  
· Stream 2 - a structured workplace training program to enhance the person’s existing skills in an eligible occupation.  
· Stream 3 - structured workplace training to enhance the person’s skills and promote capacity building overseas. 

4. Describe in a couple of sentences the training program to be undertaken:

Responsibility of the primary person





Main duties of the primary person






Qualifications required by the primary person




Essential skills required by the primary person




If applicable, minimum employment experience required by the primary person




If applicable, registration/licensing/professional membership required by the primary person




What are the objectives of the proposed training and the additional or enhanced skills to be acquired by the primary person?






5. Will the primary person be paid a salary?	YES   /   NO

If no, please ensure Forms 1283 and 1284 (as indicated on page 1) has been completed by the primary person and the supervisor.

If yes, who will be paying the primary person’s salary?





What will the remuneration include (please indicate the value)

Salary/wages:

 Accommodation Allowance:

Meal allowance:

Travel Allowance:

Commissions/shares/bonuses:

 Other packaged items eg laptop, mobile phone, car, medical expenses:





6. Will the primary person receive a scholarship / stipend or similar payment?    YES  /  NO
If yes, who is responsible for paying this and the amount? 



7. Will the University receive any Government funding for the training?     YES   /   NO
If yes, please provide details:



8. Has the University made an assessment of the primary person’s English language skills?   YES   /   NO

If yes, how have you determined their skill level? 


Are you satisfied that the primary person’s English language skills are sufficient to:

Undertake the entire occupational training program?     YES   /   NO

Understand and comply with all Occupational Health and Safety requirements?        YES   /   NO


9. Please provide the following personal details for the primary person:

Family Name:	
Given Names:  
Male/Female:	
Date of Birth:	
Town/City of Birth:	
Country of Birth:	
Current Residential Address:	
Passport Number:	
Present Country of Citizenship:	
Phone Contact Number:	
Email Address:	

10. Will the primary person be accompanied by a secondary person/s?     YES   /   NO
If Yes, please provide the following personal details for the secondary person:
Family Name: 	
Given Names:	
Male/Female:	
Date of Birth:	
Country of Birth:	
Relationship to Primary Person:	
Passport Number:	
Present Country of Citizenship:	

If there are additional persons, copy the above details required
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Based on information from the Department of Immigration and Citizenship effective as at 01 July 2011	
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