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PROMOTIONS COMMITTEE

PROMOTION TO LEVEL …………………….

Notes of the meeting held on …………………….

at ……………….. in ………………………….. 
Present:

In attendance:

Apologies
1.
Welcome

The Chair welcomed members to the meeting and thanked them for agreeing to participate in this process.  He reminded them of their responsibilities with regard to confidentiality and prior knowledge and explained the process to be followed.

2.
Skill Base and Criteria

It was noted that the Committee is required to assess the applicants on their application, referee reports and confidential referee report against the Level …………………….. skills base and the following criteria:


1.



2.



3.



4.



5.



6.


3.
Feedback

The Committee agreed that …………………. and ………………………… would provide feedback to the applicants.

4.
Applications

A total of      applications were submitted to the committee, a total of   males and      females, including one Research-only application from …… males and ………… females.


The recommendations of the Committee are as follows:

Candidate name
Met skill base and all criteria
Promoted
Candidate name
Skill base not fully met.  Did not meet criteria 1 and 2
Not 



Promoted
Candidate name
Additional information sought
    Provisionally


Shortlised
Research Only
It was noted that research only applications must meet the skill base for Level ……………. and all of the criteria.

Candidate name
Met skill base and all criteria
promoted
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