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	Memorandum



	To:
	Enter Divisional PVC

	From:
	Insert senders name

	Date:
	

	Subject:
	Appointment of a Senior Academic Staff member to the Divisional Promotion to Level B Promotion Commitee

	
	

	
	


Dear (Salutation)

In accordance with the provisions of the new policy on Academic Promotions I would like to request a nomination of a Senior Academic to be appointed to the Lecture Level B/ Research Fellow Promotion Committee for a period of 2 years.
For your information, I have included below the membership for this committee.

Promotion to Lecturer B Committee - Divisional Committee

The promotion committee consists of:

· Pro Vice Chancellor of Division as Chair

· one senior academic nominated by the Pro Vice Chancellor of Division, a term of two years

· one academic staff member appointed by Division Board, a term of two years 

· one member of academic staff from the Division at level B or above, elected by academic staff from the Division, a term of two years

· one student member of Division Board

For all promotion committees the policy on Diversity and Representation on Committees shall apply.
Please advise me of your nominations as soon as possible.  

Kind regards

Executive Officer: Lecture Level B/ Research Fellow Promotion Committee
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