
Date

CONFIDENTIAL

Candidate
Candidate’s Correspondence Address

Dear  Salutation

I acknowledge receipt of your application to the Promotions Committee for promotion to (Applying for).  
Your application will be forwarded to the Committee after the closing date.  The Committee’s first meeting will be (insert meeting date).  I shall write to you further in due course.

Yours sincerely

(Insert Executive Officer’s name)

Executive Officer


























































Put your School, Unit, Division name etc here (School of XXXX)


Adelaide


South Australia 5000





GPO Box 2471


Adelaide


South Australia 5001


Australia





t: +61 8 8302 XXXX


f: +61 8 8302 XXXX


e: xxx.xxx@unisa.edu.au
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