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	POSITION:
	Insert Title of Position

	REPORTS TO:
	Insert who position reports to, e.g. Head of School

	NATURE OF APPOINTMENT:
	Continuing Fixed Term Contract, if contract insert length

	
	Fraction –
Classification – 

Salary range – 

Total Remuneration Range approximately - 

The total remuneration range includes salary, employer super contributions of up to 17% or 9% salary and annual leave loading.

	POSITION DESCRIPTION:
	See attached

	LOCATION:
	Insert School/Division/Unit

	CAMPUS:
	Insert Campus

	
	Please note: appointment is to the University. The appointee may be required to undertake duties at other locations.

	FURTHER INFORMATION:
	Insert name of contact for further information
Telephone: 
Fax: 
Email:  

	CLOSING DATE:
	Insert time, day, date, month, year

	LODGEMENT DETAILS:
	Applications must be lodged online through Working at UniSA .
If you experience any difficulty lodging your application please contact the e-recruitment support team on (08) 8302 1700 or email hrservices@unisa.edu.au and you will receive a response within one working day.

	APPLICATION 
REQUIREMENTS:
	Please follow the online instructions for the position.
You will be required to include the following in your online application:
· the name and contact details of at least two confidential work-related referees;
· a cover letter detailing the reasons for your application and your suitability for the position; 
· your curriculum vitae;

· any other supporting documentation (e.g. academic transcript); and 
· your responses to the selection criteria (is requested in the application form). (please delete if not required to address criteria)



POSITION DESCRIPTION
Insert title of position

Insert School/Division/Unit

Insert Campus

Level Insert Level

Insert Continuing/Fixed Term Contract

Purpose of position

POSITION Environment

REPORTING RELATIONSHIPS

CORE RESPONSIBILITIES

1.


2.


3.
4.

5.

6.


The duties as specified above may be altered in accordance with the changing requirements of the position.
SPECIAL REQUIREMENTS
(For example:  Some out of hours work may be required)  
Staff must follow and apply the following: 
(As part of the duties include the OHS&W clause relevant to the position delete the other clauses)

Senior Manager (members of SMG, excluding the Vice Chancellor)

· Lead the successful implementation and operation of the University OHSW&IM system in the Division or Portfolio.

· Foster a supportive workplace culture in relation to rehabilitation management.

Line Manager (Head of School; Directors of Unit; Directors of Research Institutes; Directors Regional Engagement & Dean Whyalla; Division Managers/Directors)
· Lead the successful implementation and operation of the University OHSW&IM system in the area of responsibility.

· Ensure OHSW&IM planning for the management of work hazards is integrated with other business planning processes.

· Implement University OHSW&IM procedures for identifying hazards, assessing risk and implementing appropriate control measures.

· Ensure OHSW&IM consultative arrangements are in place and operating effectively.

· Measure, monitor and report on the effectiveness of local arrangements for OHSW&IM implementation and ensure continuous improvement.

· Implement University OHSW&IM procedures for rehabilitation management.

SUPERVISORS (any employee to whom other employees report)

· Provide leadership to the workgroup in successfully implementing relevant aspects of the University OHSW&IM system.

· Implement OHSW&IM consultative arrangements and ensure staff participation.

· Implement University OHSW&IM procedures for identifying hazards, assessing risk and implementing appropriate control measures.

· Implement University procedures for providing OHSW&IM related training.

· Implement University OHSW&IM procedures for rehabilitation management.

STAFF

· Engage with OHSW&IM activities through participation in local area implementation of the system.

· Contribute to the improvement of the OHSW&IM system through participation in consultative forums.

· Adopt work practices that support the OHSW&IM system.

· Take reasonable care for the health and safety of yourself and others.

COMPETENCIES (Optional)

1. 


2.


3.


4.
SELECTION CRITERIA

Essential
Desirable

1. 


2.


3.


4.



