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	Application Form Requirements  -  

	Please ensure all information is complete before forwarding this form to the  Human Resources Unit  at  101 Currie Street. You may also fax this form to 8302 1812
This form is for University of South Australia staff that require access to staff information on UniSAinfo. For more information about UniSAinfo, please visit the UniSAinfo home page at http://www.unisa.edu.au/unisainfo Appropriate access will be provided to those sections of UniSAinfo which contain information relevant to the role of the applicant.  Staff must maintain the confidentiality of all information available in UniSAinfo and are subject to the Council approved 'Rules for the use of University Computing facilities'  (See http://www.unisa.edu.au/adminfo/policies/corp/c22.htm ).

	Applicant Details  -  (Please PRINT clearly in BLOCK letters.)    ** Employee ID Number_____________**

                                     MANDATORY – NO ACTION TAKEN WITHOUT A VALID ID NUMBER – Refer to HR Representative if not known.

	__________________________________________________
	_______________________________________________

	Surname
	First Name                              Middle Name                 Title

	__________________________________________________
	_______________________________________________

	Division / Portfolio
	School / Unit / Institute

	__________________________________________________
	_______________________________________________

	Campus / Location
	Position Title

	__________________________________________________
	_______________________________________________

	Phone No           Email Address
	Network Username

	
	

	Access Level Requested

	Please specify organisational area (s) to which access is requested

	

	

	

	Please describe role or specify type of information to which access is requested

	

	

	

	

	

	

	

	

	Applicant Declaration

	This signature represents an undertaking that the individual will use the information only in connection with their role in the University and subject to guidelines issued from time to time by the Unit managing the appropriate Information System and is aware of the University's rules for the use of Computing facilities.

	_______________________________________________________
	______________________________________________

	Applicant's Signature
	Date Signed

	Application Authorisation

	

	________________
	___________________
	______________
	________________

	Cost Centre Manager's Name
	Cost Centre Manager's Signature
	Date
	Human Resources Authorisation

	

	HR Use Only 
	
	__________________________

	Date Received:
	__________________________
	
	

	Access Allocated:
	__________________________
	
	__________________________

	UniSAinfo Staff Section :
	__________________________
	
	__________________________

	UniSAinfo Reporting :
	__________________________
	Training:
	__________________________

	
	__________________________
	Date User Notified
	__________________________
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