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I Applicant Details - (Piease PRINT clearly in BLOCK letters.)

Family Name or Surname First Name or Given Name Network Username
Email Address (eg. Joe.bloggs@unisa.edu.au) Office Telephone Number
Internal Post Code (IPC) Division/School/Unit

I Microsoft “/NVork at Home” media order

Selection

Part Description Platform Cost (please tick)
OFFICE PROFESSIONAL PLUS 2010 PC $27.50
OFFICE 2008 CD MAC $27.50
OFFICE 2011 CD MAC $27.50
VISUAL STUDIO PROFESSIONAL 2008 PC $27.50
WINDOWS XP PRO With SP2 CD — (Upgrade) PC $27.50
WINDOWS 7 PROFESSIONAL 32Bit DVD — (Upgrade) PC $27.50
WINDOWS 7 PROFESSIONAL 64Bit DVD — (Upgrade) PC $27.50

I Cost Centre Authorisation

| certify the applicant is a staff member of the University of South Australia, and | authorise their university information
technology software usage to be charged to this Division, School or Unit.

Account Code:

/]

Authorising Signature (VC Authorised) Name of Signatory (Please PRINT!) Phone Number Date Signed

Note: ISTS only accepts payment for “Work at Home” media by cost centre transfer. If you need to reimburse your cost centre
you should speak to your local finance officer.

You must complete both sides of this form for it to be processed.
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I Occupational Health, Safety and Welfare

When working from home you should be familiar with University OHS&W policy, procedures and your responsibilities.

OHS&W policy and procedures for General Staff working at home is available on the web page :
“Working from Home - General Staff” http://www.unisa.edu.au/ohsw/procedures/workingfromhomegeneral.asp

OHS&W advice for Academic staff working at home can be found on the web page:
“Working from Home - Advice for Academic Staff’ http://www.unisa.edu.au/ohsw/procedures/workingfromhomeacademic.asp

I Microsoft Campus Agreement “Work at Home” Acceptance

This acceptance form is valid for the Microsoft software products checked on page one of this application form, which shall be
referred to collectively herein as the “Software”. Software is made available to you because the University of South Australia has
purchased license coverage for the Software through its Microsoft Campus Subscription Enroliment effective 1 January 2006. The
University of South Australia is ordering the right for you to use the Software for Work-related purposes at home under its
Microsoft Campus Subscription Enroliment. You are not licensed to use the Software at home for personal purposes. You do
not own the license or the CDs, rather you are authorized to use the Software and associated media pursuant to the terms and
conditions of the licensing agreement during the licensed period starting 1 January 2009 and ending 29 February 2012. You will
be required to remove the Software from your home machine immediately upon expiration of the licensed period or earlier if your
employment by the University of South Australia ends.

Please initial each statement:

| will read and abide by the licence agreement(s) associated with this Software.

| understand that no technical support is provided by Microsoft in association with my work-at-home use.

| understand the minimum specifications to run the Software are listed at
http://www.microsoft.com/products.

| will remove the Software from my home machine immediately upon the earlier of (a) expiration of the
licensed period specified above or (b) the end of my employment by the University of South Australia.

| understand that | am not licensed to use the Software for personal purposes.

Applicant’s Signature:

Printed name:

Date: / /

You must complete both sides of this form for it to be processed.

ISTS Use Only

Actioned by HD: [ Initials: HPSD#:
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