To Field Teachers and Students – Field Education 1 UniSA - 2011
OVERVIEW OF FIELD EDUCATION 1 - 3011 – A GUIDE FOR FIELD TEACHERS AND STUDENTS

PURPOSE
This document is an initial guide for students and field teachers. The course information book will be available by the end of January 2011.  This guide explains the requirements to be completed before placement starts, an overview of the assessment and the relationship between the University, the field teachers and the students.
INSURANCE
The University of South Australia holds insurance coverage for: 

· Personal accident

· Professional indemnity and

· Public liability
which is relevant to students and organisations involved in placements. 
HOURS OF PLACEMENT
The requirement for Field Education 1 is 500 hours of placement. This includes tutorial time and one way travel between the agency and the university for each tutorial.  Travel to the agency on a daily basis and time spent on a lunch break does not form part of field education hours.  If a student is absent from placement for any reason, including sickness, the hours need to be made up.  Because reflection is an essential part of social work learning it is envisaged that students will have some time to reflect on their work during their placement. This of course needs to be worked around learning opportunities, client responsibilities and agency requirements.

SUPERVISION

The Australian Association of Social Workers (AASW)
 requires field teachers to provide a minimum of 1.5 hours supervision per student (including formal and informal) for each five days of placement. This may be provided individually or in group formats.
Ideally, a field teacher will provide a balance of formal and informal supervision because both types of supervision provide different educational outcomes. Formal supervision ensures that both student and field teacher have time set aside to discuss the student’s learning in a planned and reflective manner. Also, the student can prepare learning tools, an agenda and take responsibility for planning the session. Informal supervision is often about discussing matters which need to be dealt with on the spot and is likely to be more practical than reflective. 
PRE-PLACEMENT
Prior to starting placement all students must have a police clearance that is valid for the duration of their placement.  If students have a police record they will be asked to discuss it with field education staff in the first instance. Having a police record does not exclude a student from field education; however, it may exclude him/her from placement in some agencies. 

It is a requirement of the University of South Australia that all students undertaking field education placement complete the one day Child-Safe Environments - Reporting Child Abuse and Neglect Training prior to going on placement.

These two items are non-negotiable and without them students cannot start their placement.
LEARNING CONTRACT 
The basis of assessment for field education is a learning contract.  Students need to discuss their learning contract with their field teacher and show them the University’s requirements for learning contracts.  These are explained in detail in the course information book. In the first tutorial tutors will discuss and demonstrate the requirements of the learning contract. 

All students need to send their learning contract to their assessor by the tenth day of placement.  The assessor will be reviewing the contract to ensure that it meets the University’s academic requirements and the AASW placement requirements.  Where indicated, feedback by assessor needs to be incorporated in a revised contract and used for mid and end placement assessment.

It is useful for the contract to be viewed as a working document to which amendments and/or additions can be made and which can be formally reviewed at mid-placement.


TUTORIALS 
Tutorials are an important part of field education and attendance and participation are compulsory.  Tutorial hours are included as part of placement hours. In addition, one way travel to tutorials is also part of placement hours. For example, for a nine am tutorial a student can claim tutorial to agency travel time.  For a three pm or later tutorial the student can claim agency to university travel time as part of their placement.

Tutorial content has been designed to coincide as closely as possible with assessment stages in the placements. All assessment items will be discussed and practised comprehensively in tutorials. The principal purpose of tutorials is to consolidate the integration of theory and practice which should be occurring in the field placement, and also to develop a reflective habit. They provide opportunities through discussion and structured exercises, for students to relate practical experience to theoretical constructs. 

Tutorials also give students the opportunity to discuss their placements in a confidential and safe environment. They can identify learning which has occurred and indicate further learning required. Students learn from each other and also from the process of reflecting upon and framing their own experience. These de-briefing and re-vitalising functions are important as a validation of emerging professional status, particularly for students in their first placement which can be challenging.

There are eight tutorials which are held fortnightly and the tutorial dates are as follows;
	Week No
	Date
	Topic

	1. 
	Wed 2/3
Thurs 3/3
	Learning contract 
Using professional social work supervision effectively

	2. 
	Wed 16/3
Thurs 17/3
	Using professional social work supervision effectively 
Developing a professional portfolio/portfolio requirements 

	3. 
	Wed 30/3
Thurs 31/3
	Mid placement interview preparation 

	4. 
	Wed 13/4
Thurs  14/4
	Applying social work theory to practice– developing a social work toolkit

	5. 
	Wed 27/4
Thurs 28/4
	Professional ethics ; ethical reflection and ethical decision making

	6. 
	Wed 11/5
Thurs 12/5
	End placement meeting – requirements and preparation

	7. 
	Wed 25/5
Thurs 26/5
	Portfolio development stage 2 
Preparing for termination of placement

	8. 
	Wed 8/6
Thurs  9/6
	Identifying strengths and areas for further development –Preparation for  Field Education 2


MID PLACEMENT ASSESSMENT 

The mid-placement assessment has three components; two written and one oral. The written components are a mid-placement report and a portfolio of selected work. The oral component is an interview where the student presents evidence of their progress to meeting their learning goals and Practice Standards. Students are expected to demonstrate the required level of competence in each of the six areas of the Practice Standards and to show evidence of meeting their learning goals. 
Portfolio
Beginning with the first Field Education (FEI) placement and continuing throughout the second (FE2) placement, students will be required to develop a portfolio which illustrates their learning, their work experiences and their integration of practice and theory.  

The portfolio contains examples of the student’s work and/or reflections about their work.  The course information book contains detailed information about the portfolio requirements and these requirements will also be discussed at length in tutorial two.
The items in the portfolio must be the original work of the student, e.g., no agency brochures etc and each item must be signed by the field teacher.

Mid placement report 
The report and the portfolio, should be given to the assessor five working days prior to the mid-placement visit. If this is not done this may mean deferment and re-scheduling of the visit. Prior to the interview the field teacher adds his/her comments to the report and makes an interim recommendation to the University about the student’s progress. 

Mid placement interview
Students are expected to take primary responsibility for leading the mid-placement discussion.  The mid placement interview will take about one hour and the student is expected to facilitate the session. This involves preparation, making introductions and a succinct presentation of approximately twenty minutes.  The student should briefly describe the agency purpose and function, including any legislative framework, and how he/she has gone about orientation to the agency followed by key points from the written report. 
The student’s presentation, based on the written report and the portfolio documentation, should lead to a broad discussion of the placement, involving the assessor and the field teacher. This discussion will focus on the student’s learning achievements and practice competence, related to Practice Standards and the goals, objectives and strategies contained in the placement contract. It will identify particular strengths and accomplishments, areas where further experiential learning is indicated and any other significant issues.
If the placement work is considered to be below a pass standard, a strategy for addressing and reviewing this situation will be agreed upon in writing between the student, the field teacher and the assessor, and, if need, be the coordinator.
At the conclusion of the meeting, there should be an agreement on expectations for the final report and portfolio submission and the post-placement visit.

END PLACEMENT REQUIREMENTS
There are three components to the end placement assessment; two written and one oral. The written components are the end placement report and the final portfolio. The oral assessment is the end placement interview.
End Placement interview
This meeting will take about 45 minutes, is attended by the assessor and the student and takes place at UniSA.  The assessor chairs the meeting and the student is expected to discuss their learning from placement and how they have achieved their learning goals and met the Practice Standards.  Further details are in the course information book.
End placement Report
This report needs to be sent to the assessor five working days before the end placement interview. The proforma for the report is in the course information book.  The field teacher adds his/her comments to the report and makes a final recommendation to the University about the outcome of the placement.

The assessor will write a final report confirming the outcome of the placement.

THANK YOU TO FIELD TEACHERS AND ORGANISATIONS

Thank you for agreeing to supervise a student from UniSA.  The Field Education team and the students appreciate the time and commitment given by field teachers and their agencies. 
If you have a concern or question about the assessment process, student progress or the placement itself, please contact the assessor in the first instance.

If you have any general questions or concerns about the program, contact me on 8302 4350; 0400 702 995 or patricia.muncey@unisa.edu.au.
Regards

Patricia Muncey

Field Education Coordinator

BSW Program

20 December 2010

	Stage
	Activity
	Timeframe
	Those involved
	Outcome expected

	Stage 1 Pre- placement
	Pre-placement process
	November 2010 to Feb 2011
	Student, University field education staff, Field Teacher and organisation
	Planning for placement; refinement of planning with designated staff member; and interview with organisation

	
	Placement Confirmation
	Absolute deadline one week prior to commencement of placement
	Student,  University field education staff, Field Teacher and organisation
	Insurance cover complete and agreement on student involvement in organisation’s work

	Stage  2,3 ,4 & 5 of Placement


	Learning contract
	Due on the 10th day of placement
	Student, Field Teacher and Assessor

External supervisor if there is one
	Confirm tasks, clarify and agree on learning goals and focus of placement

	
	Mid-placement report and presentation 
	Report due one week before mid placement visit; mid-placement visit  due at 250 hours of placement, organised by student 
	Student, Assessor and Field Teacher. External supervisor if there is one
	Review progress, redirects goals as needed

	
	Tutorials
	Fortnightly across the placement 
	Student, Tutor
	Opportunity to discuss placement experience and learning, to discuss assessment requirements and identify practice issues/concerns

	
	Portfolio
	Continuous activity
Submitted one week prior to the mid placement and final interviews.
	Student, Assessor and Field Teacher. External supervisor if there is one
	Portfolio items are meeting assessment criteria

	Stage 6 end placement
	Final Report and post-placement interview
	Final report due one week before completion of placement.
Final  interview due within 2 weeks of the end of placement.
	Student, Field Teacher, for report; student and assessor for final assessment and grading for the course. External supervisor if there is one
	Finalisation of grade
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