[image: image8.png]University of South Australia




[image: image7.png]University of South Australia





2008 User Guide
Unzipping Calendar Files
Information Services and Student Reporting
Student and Academic Services
For further information or to update this document contact:

BA: Data Management, IS&R
This is an official document of the University of South Australia for internal use only.  The document has been prepared by the Student Systems Upgrade Project for web use and will be maintained on a regular basis.  To ensure you have the most recent version it is advised that you access this document from its original location and do not keep local copies.  The reader should be aware that this document is for the University of South Australia’s employees’ information only and nothing contained in this information should be construed as an offer of service by the University of South Australia, form part of the terms of any agreement, or be legally binding on the University of South Australia.

Copyright University of South Australia all rights reserved.

3overview: University Calendar


3Unzipping university calendar files


8Version Control





overview: University Calendar
The University Calendar is published annually in January and provides information on:
· the structure of programs, including the requirement for satisfactory completion of the programs 

· schedules and course syllabuses for all programs offered in any particular year 

· majors, minors and Broadening Undergraduate Education (BUGE) courses 

· University policies 

· scholarships, prizes and awards 

· the University, its services and facilities

All University Calendars produced since 2004 are provided on the Student and Academic Services website http://www.unisa.edu.au/sas/processes/calendar.asp.  The majority of these are provided as zipped files.  This document describes the steps required to unzip these files. 
Unzipping university calendar files
The University Calendar files are very large; to save space the files are compressed into zipped files. In order to view the calendars the files need to be unzipped.  If you are accessing the file using Windows XP or Mac OS-X (or above) then there is a built-in utility for unzipping files.  If an older operating system is being used then you will have to obtain a separate software package for unzipping files.  There are a number of free products available.  
There are four steps involved in this process.  It is important that these steps are carried out in the order demonstrated in the following process flow diagram.

	Flow chart of process
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Instructions on how to complete each of the four steps are detailed under the relevant headings.

Step 1: Select University Calendar to open
	Navigation:
http://www.unisa.edu.au/sas/processes/calendar.asp 
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University Calendar

‘The University Calendaris published annually in January and provides information on

= the structure of programs, including the requirement for satisfactory completion of the programs
= schedules and course syllabuses for all programs offered in any particular year
= majors, minors and Broadening Undergraduate Education (BUGE) courses

Use the program information search for current program information.

= Calendar 2009 (Zip 42.4MB)
= Calendar 2008 (Zip 106.1MB)
= Calendar 2007 (Zip 147.21B)
= Calendar 2006 (Zip 43.8MB)
= Calendar 2005 (Zip 13.17MB)
= Calendar 2004 (PDF 3.8MB - download Adobe Acrobat).

For help opening zipped files please use the user guide (DOC 345KB).

Contacts

For more information regarding the University Calendar please contact Hichelle Kavanagh,
Communication Officer or Kelly Hall, Business Analyst Data Management
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	Double click on one of the Calendar links


	Question
	Yes
	No

	1. Are you using Windows XP or higher?
	Go to Step 2: Extract files using the Windows Extraction Wizard
	Go to question 3

	2. Are you using Mac OSX or higher?
	Go to Step 3: Extract files using the Mac Finder
	Go to question 3

	3. Are you using an older operating system or one not listed above?
	Go to Step 4: Upzip file using file extraction software.
	Contact the Adviser responsible for user support of the calendar.


Step 2: Extract files using the Windows Extraction Wizard

	In the window that opens, select Extract all files
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	The Extraction Wizard opens.
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	Select Next. 
In the Select a Destination panel, select the location where you want the folder to be placed, for example, the Desktop. 
Select Next.
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	In the Extraction Complete panel, select Show extracted files. 
Check Finish.
The unzipped files appear in a new window.
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	Open files in the same way as you usually would.


Step 3: Extract files using the Mac Finder
	Action

	Once the link is selected the Finder will create a new folder with the same name as the zipped file and decompress all the documents from the zipped file into that file.


Step 4: Unzip file using file extraction software 
	Action
	Details

	Download file extraction software from the internet. 
	There is a range of options available that can be downloaded for free. For example:
7-Zip
http://www.7-zip.org/
IZArc 
http://www.izarc.org/
TUGZip
http://www.tugzip.com/

	Follow the instructions provided with the software to extract the files.
	All file extraction software will include a help manual that will let you know how to use it.



 

Version Control

Please note the details of any updates made to this user guide in the table below.
	Date
	Person responsible for changes
	Name of Process
	Brief Summary
	Date Notified SSUP
	Date SSUP Updated
	Date SAS Website Updated (if applicable)
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