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	SHORT PROGRAM  COURSE STATEMENT 

	The role of this template is to collate and present the information required by APPRC and Academic Board for the approval of courses that are uniquely offered as part of a short program (ie. not offered as part of any award program, and not generally available for non-award enrolment).  Once approved it becomes the formal syllabus statement for the course.  
All sections of the template should be completed.  If a section is not relevant, please note why the information is not applicable. Sections that are not considered relevant must not be deleted.
For assistance in writing course statements and an example of a course statement see ‘Writing course statements’ at http://www.unisanet.unisa.edu.au/gradquals/staff/program/default.asp 
Before proceeding, please refer to the relevant section(s) of the Coursework Program Approval Manual.
Guidelines/instructions to help you complete the relevant sections of the template are included in blue boxes under the relevant heading. Prior to submitting program documentation for approval, please ensure that all blue boxes are deleted.
To check or uncheck the boxes within the document, double click on the box. The ‘Check box form field options’ dialogue box will appear. Select check or not checked under Default Value.




	1.	Course details

	Guideline/Instruction
Using the information provided below, complete the course details table.
From the information presented here, Student and Academic Services will then determine:
· Course ID
· Catalogue number

	Course  name

	The course name should  have a unique descriptive name of no more than 100 characters


	Area
	Provide the area code for the course eg SCXXXX (School / Centre Org Code)

	Course level
	All courses will commence with ‘9’ followed by remaining numbers assigned sequentially

	Field of Education
	Field of Education code (6 characters) 
(See Fields of Education Information at http://www.unisa.edu.au/pas/bai/information/dest/Student/appendixe/section_appendixe.htm.)

	Grading Scheme
	Indicate whether the course will be graded or non-graded 
(see Assessment Policies and Procedures Manual Section 8)

	Course name:
	Course ID:

	Previous name: 
	Catalogue No: 9 XXX

	School code(s):
If shared responsibility, provide school codes and percentage split:
	Unit value:

	Area:  SC XXXX
	Field of Education:

	Grading Scheme:  Graded         |_|
                                Non-graded |_|

	Campus or industry partner location:
CEA	|_|
CWE	|_|
MAG	|_|
MLK	|_|
WHY	|_|
Other	|_|





	2.	Syllabus statement

	2.1	Prerequisite(s) and corequisite(s)

	Guideline/Instruction:
Prerequisite: List any course(s) that must be completed prior to taking this course.  Only essential courses should be listed.
Corequisite: List any course(s) that must be undertaken concurrently, that is, in the same study period with this course.

	Prerequisite(s)
	Corequisite(s)

	
	

	
	

	
	

	2.2	Aim

	Guideline/Instruction:
State in broad terms the intention of the course. The statement should reflect the level/qualification of the course. See http://www.unisanet.unisa.edu.au/gradquals/staff/program/aims.asp


	<Insert text here>


	2.3	Objectives

	Course objectives should:
(a)	be shaped as specific outcomes to be realised by the students. 
(b)	reflect the level/qualification of the course 
(c)	form the basis of assessment
(d)	shape the teaching and learning arrangements needed to achieve the course objectives  

Guideline/Instruction:
List the objectives of the course.
UniSA internal resource links:
See Writing aims and objectives at:  http://www.unisanet.unisa.edu.au/gradquals/staff/program/aims.asp
Further information about engaging students through experiential learning is available through the Learning and Teaching Unit web site.

	On completion of this course, students should be able to:

<Insert text here>


	2.4	Course content

	Guideline/Instruction:
Outline the content and/or key processes (eg practicum /laboratory based courses) to be covered in the course.  The content should reflect the aims and objectives of the course.  
NB: This section will be the entry on the course homepage under ‘Course details’.

	<Insert text here>


	2.5	Teaching and learning arrangements

		Description

	Guideline/Instruction:
Describe the teaching and learning arrangements of the course.


	The following learning and teaching arrangements will be used in this course:

<Insert text here>


	2.6	Assessment

	Brief description of each assessment item
	Length (ie word count where applicable)
	Proportion of total assessment

	eg Assignment 1: Critical comparative review
	2000 words
	20%

	
	
	

	
	
	

	
	
	

	Additional assessment requirements
eg achievement of a specified minimum level in a particular part of the course or attendance/participation requirements

	
<Insert text here>


	2.7	Textbook(s):

	Guideline/Instruction:
Include the textbook (if relevant). It is assumed that, by recommending a text, students will be expected to purchase this resource and that it will be used extensively throughout the course.  It is expected that only one textbook will be listed for purchase; if more than one is required, then justification should be provided below.

	<Insert text here>




	2.8	References:

	Guideline/Instruction:
Include references. It is assumed that these resources are recommended for sections of the course and supplement any text.  When listing references, use the Harvard Referencing System: http://www.unisanet.unisa.edu.au/learningconnection/student/learningAdvisors/refstyles.asp


	<Insert text here>


	
2.9	Course coordinators:

	Guideline/Instruction:
Include the name(s) of the Course Coordinator(s) responsible for the course.  

	<Insert text here>




	Prior to submitting program documentation for approval, please ensure that all sections with the text in blue (eg: rows with the guidelines/instructions) are deleted, including this one.  To delete a row select the Table toolbar / select delete / select row.  Only sections in blue should be deleted.
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