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	UniSA Learning and Teaching Grants 2012
Application Coversheet



To be completed and submitted with all UniSA 
Learning and Teaching Grants Applications

Intending applicants are required to read and refer to the Guidelines outlining the respective UniSA Learning and Teaching grants before completing an application. 

1.
Application details 

The following details and attachments are in support of an application for (please tick):

Commissioned Project Grant 
(
Development Grant
(
Title of Project:

_____________________________________________________

_____________________________________________________
Keywords:
_____________________________________________________

Principal applicant’s contact details

The principal applicant must be either a current continuing academic staff member or a fixed term contract staff member at UniSA whose contract extends to the end of the implementation period. This person will also take substantial responsibility for the grant.  All correspondence will be to the principal applicant.
	Name (title/first name/family name)
	

	School/Unit/Division
	

	Location 
	

	Employee ID
	

	Contact
	ph  
	fax  
	email  


Project team members

List those who will be involved in the project – where they are not UniSA staff members, please indicate their location.  

Please attach a separate sheet if more space is required.
	1       Name (title/first name/family name)


	School/Unit/Division

	2   Name (title/first name/family name)


	School/Unit/Division

	3 Name (title/first name/family name)


	School/Unit/Division


Reference Group members

List those who will have agreed to act as Reference Group members.  If they are not UniSA staff members, please indicate their location. 

Note: Applicants are NOT required at this stage to list mandated members of the Reference Group (i.e. for Commissioned Grants, the Dean, Teaching and Learning in relevant division and a nominee of the PVC Academic; and for Development Grants and Pilot Project Grants, the Dean, Teaching and Learning in the relevant Division and the appropriate Head of School).

All projects are recommended to include a member of the Academic Development team in the Reference Group

Please attach a separate sheet if more space is required.
	1       Name (title/first name/family name)


	School/Unit/Division

	2       Name (title/first name/family name)


	School/Unit/Division

	3       Name (title/first name/family name)


	School/Unit/Division


2.
Proposal details

Application proposals are required to address the Specific Criteria of the Grant being applied for and are submitted with this completed form.  Guidelines containing criteria for application are available at http://www.unisa.edu.au/teachinglearning/goodteaching/grants/unisa/default.asp 

Applications are expected to be succinct and clear and not to exceed the stated page limits.

3.
Budget  
Budgets should be prepared according to the guidelines at:

http://www.unisa.edu.au/teachinglearning/goodteaching/grants/unisa/default.asp 

Please attach a detailed project budget using the staged budget pro forma. 

Note that successful applicants are required to submit a staged budget to facilitate the release of funds.

4.
Use of teaching technologies

Does this project involve the use of technology that requires implementation and/or support by the University? If so, use of the proposed technology needs approval by the Teaching Technologies Advisory Group (TTAG) before any grant can be awarded. This application should be made separately from your grant application, as per the instructions at http://www.unisa.edu.au/oes/work/ttag.asp. 

4a. Does this project require TTAG approval?

 FORMCHECKBOX 

Yes. Please go to 4b.

 FORMCHECKBOX 

No. 

4b. If TTAG approval required: 

 FORMCHECKBOX 

TTAG approval granted (please attach documentation of your approval from TTAG)

 FORMCHECKBOX 

TTAG approval pending (please attach a copy of your completed TTAG application form):

5.
Authorisations 
Head(s) of School/ Director of Unit/ Institute

It is the applicant’s responsibility to ensure that these signatures are obtained prior to the submission of the application.  Applicants are advised to begin this process early.

NB. Where project staff are from more than one school or unit, endorsement should be obtained from each relevant Head of School, Unit or Institute Director. (Please attach a separate sheet if necessary.)

	Name (title/first name/family name)
	

	School/Unit/Division
	

	Location 
	

	Contact
	ph  
	fax  
	email  

	I have reviewed the proposal and can confirm the workload is within the agreed workload formula for participants.

	Signature
	date  


Divisional Dean: Teaching and Learning  

Dean authorisation for your project will be obtained after the submission of the completed application. 
Please complete this section but leave the signature space BLANK.

	Name (title/first name/family name)
	

	Division
	

	I have reviewed the proposal and believe it represents a significant project which can produce sustainable change. The project has my support and I consent to being either (a) a member of, or (b) appointing a nominee to, the Reference Group in the event that this application is successful.

	Signature
	date  


6.

Application Checklist

Before submitting an application, please use the following checklist to review your application.

	Application Coversheet: 
(

	Uses the Application Coversheet provided
	(

	The correct category of grant is selected
	(

	Title of project is included
	(

	Principal applicant contact details and signature are provided
	(

	Project Team member details are included
	(

	Reference Group - non-mandated member details are included 
	(

	Indicates whether TTAG approval is required and, if so, whether this is being sought or has already been granted
	(

	For each project team member, signatures obtained from the relevant Head of Schools/ Director of Unit/ Institute
	(

	Details of the Division Dean T&L are supplied, leaving the signature blank
	(

	Written Proposal: 
(

	The written proposal does not exceed 7 (A4) pages in length 
	(

	The proposal is written in 11 or 12 point font (Times New Roman)
	(

	Includes a brief overview, stating the title of the project and its principal aims
	(

	Addresses the specific selection criteria for the grant category being applied for
	(

	Demonstrates the need for the project, including that is educationally sound, based in the relevant literature, and that clear learning objectives have been identified
	(

	Specifies clear outcomes and the improvements anticipated, and how these will be measured
	(

	States the approach the project will take, including the capacity of the Project Team to deliver the proposed outcomes. A team approach that fully utilises the individual strengths of the team members, and which takes advantage of the Reference Group, must be in evidence throughout the project 
	(

	Describes the strategies for evaluation of the project outcomes through the use of a range of quantitative and qualitative measures
	(

	Describes the strategies for dissemination of the project outcomes beyond the immediate context of the project
	(

	Budget: 
(

	Uses the staged budget pro forma provided
	(

	Budget is within the range specified by the grant category being applied for
	(

	The advice of local Finance Officer has been sought to check costings, including any salaries and associated on-costs 
	(

	Costings for non-salary items are based on firm quotes where possible
	(

	Costings for travel are based on quotes from University approved travel agents
	(

	Includes only travel costs directly related to achieving the outcomes of the project 
	(

	Purchase of assets are NOT included in the budget
	(

	Recurrent funding is NOT included in the budget
	(

	Other attachments:

	A single page bibliography
	(

	If applicable, a copy of the completed Teaching Technologies Advisory Group application form (“Request trial of new learning and teaching software”)
	(

	Submission:

	Application has been discussed with LTU grants & awards staff prior to submission
	(

	Electronic copy of all documents emailed to teaching.awards.grants@unisa.edu.au by 4pm of the closing date of the relevant grant category
	(

	Hard copy (which includes original signatures) delivered to:

UniSA Learning and Teaching Grants, 
Learning and Teaching Unit, 160 Currie St
GPO Box 2471, Adelaide SA 5001

by 4pm of the closing date of the relevant grant category
	(
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