Program/Location Specific Information for preparation of your 
Course Information Booklet 
See your school materials coordinator for assistance with preparing your course materials.
Section 1: Introduction
Local Contact Details:
This section relates to partner lecturers and/or tutors who are teaching on your course. You will find their name and email address printed within the Course Details section on page 1 of your CTI. If partner lecturer information has not been advised please remove this section from you CIB.
Section 3: Learning Resources
Materials to be accessed online
Course homepage:
In most cases you will have been advised of your course website address by email from the web and online team. This is usually a very long url so it is recommended you provide the program website address in your CIB. Students can access their course areas by selecting the ‘Courses’ link from Program home. Program websites urls:
· HKBU Undergraduate Part time programs: http://www.hkbu.unisa.edu.au
· HKBU Undergraduate Full Time Tourism and Hospitality program: http://www.unisanet.unisa.edu.au/hkubft
· HKBU Postgraduate Master of Professional Accountancy: http://www.unisanet.unisa.edu.au/hkpb

· APMI-Kaplan Bachelor of Business Administration Full time & Part time http://www.unisanet.unisa.edu.au/bbasing
· APMI-Kaplan Bachelor of Management (Logistics and Supply Chain Management) 
Full time & Part time http://www.unisanet.unisa.edu.au/bmgtsing
· APMI-Kaplan Master of Logistics and Supply Chain Management
This website is provided by the School of Engineering, please contact Gueck Tea for further information.

· Taylors Business School: http://www.unisanet.unisa.edu.au/ubpm

· Smartworks Bachelor of Business Property: http://www.unisanet.unisa.edu.au/property

Section 4: Assessment
AssignIT
If you are using AssignIT please add AssignIT open and close times to your CIB. Students often try to access up to 2 weeks in advance and email enquiries if it is not available. Publishing open and close times reduces these enquiries.
Section 6: Key Dates
A key dates page will be provided to you with your CTI. Please add the key dates page at the end of your CIB.
Section 7: CIB & SG or CISG
Some partners require the CIB and SG to be supplied as separate documents and other require one document total, see below:
APMI-KAPLAN: CI & SG 
HKBU: CISG
SMARTWORKS: CISG
TAYLORS:  CISG
If you are using the Online CIB please save as a word document and cut and paste the SG at the end of the CIB document for CISG.
Transnational CIB Template: http://www.unisa.edu.au/ltu/staff/practice/materials/default.asp#course%20info
Transnational SG Template: http://www.unisa.edu.au/ltu/staff/practice/materials/default.asp#tem












